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I. Overview

This manual was developed in partnership with the juvenile justice system, police department,
county attorney’s office, community members, and district employees.
Representatives from each of these organizations attended Georgetown Training, to examine
how we could work together to reduce disproportionality within these systems in our
community. The team discovered the “pipeline to prison” often begins with school referrals to
law enforcement, therefore the team focused on student disciplinary practices, as well as a
deferred program for juveniles involved in disorderly conduct (fighting).
The team learned to reduce disproportionality in student discipline, the school district must
remove discretion and subjectivity in the decision making process to reduce the possibility of
bias.
The team understood that it was critical to have clear, appropriate, and consistent expectations
and consequences in order to ensure students, across the district, would be treated alike for
participating in similar behavior infractions.
The Georgetown team defined the areas of misbehavior in this manual and determined when
police involvement would be needed in handling discipline infractions.
Secondary and elementary administrators used this framework, as well as, incorporated best
practices identified by the US Department of Education through the document, “Guiding
Principles: A Resource Guide for Improving School Climate and Discipline,” in creating this
manual.
The District Protocols and Procedures is a tool for administrators to use when handling student
discipline. We expect all buildings to follow the same processes and procedures. Doing so
ensures administrators meet state and federal law as well as board policies and administrative
guidelines.
The Iowa City School District believes that suspension from school is serious and we want to
ensure we are consistent when making these decisions. Our procedures are to be utilized to
address the most serious infractions that may require a suspension or removal from school. As
a team, we know students should be removed from the classroom only as a last resort. We also
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want to ensure that any alternative settings provide students with academic instruction and
returns students to their regular class as soon as possible.
These procedures were piloted during the 2015-16 school year and the manual is still a work in
progress. Our next steps will be to ensure all students, staff and families should have access to
written policies in a user-friendly format. This will provide notification of sanctions imposed for
specific offenses and opportunities to provide feedback to ensure a common understanding.
Having common expectations and definitions will allow us to review the district data and
identify areas that students are struggling. Our goal is to develop proactive and preventative
supports to assist students in making the right choices. The information will also be used to
identify professional development and training for staff.
The ICCSD plans to work with local agencies to reduce disproportionality across all of our
systems within our community and utilize community members as partners in addressing these
issues.
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II. Suspension Procedures

●
●
●
●

Guidelines for Student Suspension
Suspension Letter Template- Assault against school employee
Suspension Letter Template- General
District Incident Form- Template (Optional, use to document ongoing incident
-investigation)
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Guidelines for Student Suspension: In School and Out of School
Overview:
Discipline for any reason requires due process (AG 546)
Due Process includes:
1. Student is provided information regarding rules and regulations (can be written or verbal)
2. Student is made aware of behaviors giving rise to proposed penalty or disciplinary action.
3. Student has opportunity to express their views to the discipline making authority regarding the incident.
Suspensions:
In School Suspension: Defined (AG 501.1): Temporary isolation of a student from one or more classes while
under administrative supervision.
A principal cannot suspend more than 5 days. (AG 501.1) Suspensions beyond 5 days need approval from the
Director of Student Services.
1. Due process procedures must be followed
2. Written notification (of the suspension and reasons) to the parents and student. (AG 501.5 Student Code of
Conduct)
Out of School Suspension: Defined (AG501.1): Removal of a student from the school environment for periods
of short duration.
A school principal can suspend a student up to five school days for a commission of gross or repeated
infractions of school rules or when the presence of the student will cause interference with the maintenance
of the ed. environment or the operation of school. (AG 501.1)
Suspensions beyond 5 days needs approval from the Director of Student Services.
Principals must ensure: (AG 501.1)
1. Due process procedures followed
2. Written notice (of the suspension and reasons) to the parents and student. (AG 501.5 Student Code of
Conduct)
3. Written notification of the suspension within 2 days following the imposition of the suspension. Written
notice must include circumstances that led to OSS and copy of the Board Policy and rules pertaining to
suspension.
4. Written notice to the superintendent (can send letter electronically)
5. Reasonable effort made to contact parents by phone or in person and attempts documented.
Probation: Defined (AG501.1): Probation is a conditional suspension of the imposition of discipline for student
misconduct for a set period of time. This may be used when the infraction of school rules does not warrant
removal from school (Requires same procedures as suspensions).
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Academic progress during suspensions:
Students’ access to academic progress should not be interrupted due to suspension. A suspended student
cannot be denied the opportunity to take quarterly, semester or grading period examinations, or to complete
course work missed during the suspension. Administrators are advised to document efforts to provide
academic work during and after the period of suspension.
Suspension Template: A template has been developed for notification for both in school and out of school
suspensions. This template can be found in this suspension folder.
Data entry for suspensions and office referrals:
It is best practice to enter office referrals and suspensions into PowerSchool within days of the incident.
All office referrals and suspensions MUST be entered within 2 days of the end of each trimester/ end of school
year.
The data is pulled by the State of Iowa. Data must be entered for the District to be in compliance.
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Date:
To:

Parent/guardian name and student name
Address

RE:

Student suspension: Assault against school employee

Dear (names of parent and student),
The purpose of this letter is to notify you that (student) will be suspended due to an incident that
violates the Iowa City School District student code of conduct.
(Insert date of incident and brief overview)
An investigation of this matter was conducted. This matter was discussed with (student name)
on (date). (Student) was provided information about the allegations made, the basis for the
allegations, and had the opportunity to explain the situation from their viewpoint.
I have included a copy of the board policy and administrative regulations pertaining to the
suspension (Board Policy 503.1, Administrative Guideline 501).
Because of the serious nature of this incident, (student) will be suspended (in school-out of
school) for (number) days. The suspension will be served from (date - date). (Student) will be
able to return on (date).
It is important that academic progress not be interrupted due to this suspension. Course work,
quizzes and exams missed during the suspension should be completed within a reasonable time
period. We have complied some coursework that can be retrieved in the main office. Please let
me know if you need further assistance.
Re-entry meeting (if applicable) (date).
I appreciate your support with this matter. Please do not hesitate to call if you have any
questions.
Sincerely,
Administrator’s Name
Administrator’s Title
School Name
School Phone Number
CC: School Board President (Superintendent’s Secretary), Director of Student Services
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Date:
To:

Parent/guardian name and student name
Address

RE:

Student suspension

Dear (names of parent and student),
The purpose of this letter is to notify you that (student) will be suspended due to an incident that
violates the Iowa City School District student code of conduct.
(Insert date of incident and brief overview)
An investigation of this matter was conducted. This matter was discussed with (student name)
on (date). (Student) was provided information about the allegations made, the basis for the
allegations, and had the opportunity to explain the situation from their viewpoint.
I have included a copy of the board policy and administrative regulations pertaining to the
suspension. (List policies included with mailing)
Because of the serious nature of this incident, (student) will be suspended (in school-out of
school) for (number) days. The suspension will be served from (date - date). (Student) will be
able to return on (date).
It is important that academic progress not be interrupted due to this suspension. Course work,
quizzes and exams missed during the suspension should be completed within a reasonable time
period. We have complied some coursework that can be retrieved in the main office. Please let
me know if you need further assistance.
Re-entry meeting (if applicable) (date).
I appreciate your support with this matter. Please do not hesitate to call if you have any
questions.
Sincerely,
Administrator’s Name
Administrator’s Title
School Name
School Phone Number
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District Incident Form
Date of Incident:
School:
Person addressing concerns:

Name of Student(s)

IEP (Y or N)

1.
2.
3.
4.
Brief overview of incident being investigated:

Action taken to address concern:
Date
Time

Action Taken

Findings and Discipline Action: (Completed after consulting with Director of Student Services)
Findings:
Student 1:
Additional Information:
Student 2:

Disciplinary Action:
Findings:
Additional Information:
Disciplinary Action:

Student 3:

Findings:
Additional Information:
Disciplinary Action:

Student 4:

Findings:
Additional Information:
Disciplinary Action:
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III. Board Policies and Administrative Guidelines related to discipline and
investigations
Board Policies (BP) and Administrative Regulations(AG) - Cliff Notes (brief overview of
each)
●

Conducting Investigations
AG 546 Due Process and Rights of Students
AG 540 Student Lockers
AG 544 Search and Seizure
AG 545 Questioning of Students
BP 503.5 Corporal Punishment (Physical Restraint)

●

Anti-Bullying/Harassment and Discrimination
BP 104
Anti-Bullying/Harassment and Discrimination
AG 104 Equal Educational Opportunity Policy and Multicultural and Gender Ed.
AG 104.1 Annual Notice of Non Discrimination
AG 104.2 Grievance Procedures (Discrimination)
AG 104.3 Anti-Bullying and Harassment (Grievance Documentation)
AG 105 Anti-Bullying and Harassment
AG 105.1 Anti-Bullying and Harassment Investigation Procedures

●

Dangerous Weapons and Instruments Used as Weapons
BP 106 Dangerous Weapons and Instruments Used as Weapons
AG 541 Possession of Weapons
AG 106 Dangerous Weapons and Instruments Used as Weapons

●

Drug Free Environment
BP 107
Drug-Free Environment
AG 107
Drug Free Environment
AG 542
Possession or Use of Illegal Controlled Substances

●

Student Conduct
BP 503.1 Student Conduct
AG 501
Student Code of Conduct Suspension of Special Education Students
AG 501.1 Student Code of Conduct Student Suspension
BP 503.1 Expulsion
AG 501.2 Student Code of Conduct- Student Expulsion
BP 503.4 Good Conduct Rule
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Overview of Board Policies and Administrative Guidelines
Board Policies and Administrative Guidelines are grouped in the following categories for easy access:
1.
2.
3.
4.
5.

Conducting Investigations
Discrimination/Anti-Bullying/Harassment
Dangerous Weapons and Instruments Used as Weapons
Drug Free Environment
Student Conduct

Clarification: Board Policies do not have a title on the top of the page and are listed first in each group.
Administrative Regulations are labeled as Administrative Guidelines.

1. Conducting Investigations
Description

BP/
AG

Brief Overview

Due Process
and Rights of
students

AG
546

Whenever students are disciplined they must have due process which includes;
student provided with accurate information regarding rules and regulations
(written or verbal), student is made aware of allegations and has an opportunity
to express their views to decision making authority. (Even if student caught on
video)

Student
Lockers

AG
540

Principal or designee may inspect all or a random selection of lockers.
Either student or another individual is present during a search of a specific
student locker.

Search and
Seizure

AG
544

School officials may (without a search warrant) search students or protected
student areas based on a reasonable and articulable suspicion that a school
district policy, rule, or regulation has been violated.
Search must be reasonable.
School officials may seize items and discipline students appropriately.

Questioning
of students

AG
545

Only school officials, employees and parents can interview students during the
school day. School JCO considered an employee.
Law enforcement and others need to contact the principal to request. Principal
has discretion. Generally principal attempts to call parents, informs them of
request and asks them to be present. Students generally should not be
interviewed at school for incidents that take place in the community and are not
related to school.

Corporal
Punishment
(Physical
Restraint)

BP
Corporal punishment is defined as intentional physical punishment of a student
503.5 and is prohibited.
No employee is prohibited from using reasonable and necessary force, not
designed or intended to cause pain in order to accomplish the following (several
examples are listed).
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Force must commensurate with the circumstances of the situation- several
factors are listed for consideration when using force.

2. Anti-Bullying/Harassment and Discrimination
Equal
AG
Educational
104
Opportunity
Policy and
Multicultural
and Gender
Approaches to
the educational
Program

The district and board will not discriminate in its educational programs or
activities on the basis of race, color, national origin, gender, sexual orientation,
gender identity, socio academic status, disability, race, creed, age, marital
status, or genetic information. Students and staff will be treated with respect
and be protected from intimidation, discrimination, physical harm, and
harassment.
The district will incorporate educational practices to support these practices.

Notice of
104.1 The ICCSD does not discriminate on the basis listed in AG 104 above as a part of
Non-Discrimina
the districts access to programs and activities as well as hiring practices.
tion
Complaint
Procedures

AG
This includes complaint procedures, investigation procedures, conflicts with
104.2 investigations and the appeals process in regards to AG104.

Grievance
AG
This is the format for Grievance, complaints of discrimination or noncompliance
Documentation 104.4 with Federal or State Regulations Requiring Non-Discrimination.
Grievance
AG
Grievance documentation form for use by the individual alleging Discrimination
Documentation 104.4 or non-compliance
Anti-Bullying &
Harassment

AG
105

Harassment and bullying of students, school employees, applicants, vendors,
visitors, and/or volunteers are not tolerated. The Board has policies,
procedures, and practices to reduce and eliminate bullying and harassment
and procedures to deal with incidents of bullying and harassment.
The District prohibits harassment, bullying, hazing, or any other victimization,
of students, school employees, applicants, vendors, visitors, and/or
volunteers, based on any of the following actual or perceived traits or
characteristics, including but not limited to, age, gender, color, creed, national
origin, race, religion, marital status, sex, sexual orientation, gender identity,
veteran status, physical attributes, physical or mental ability or disability,
ancestry, political party preference, political belief, socioeconomic status, or
familial status.
This policy allows for disciplinary measures.
Defines Harassment and bullying electronic, written, verbal, or physical act
or conduct) that is based on any actual or perceived trait or characteristic
of a person and that creates an objectively hostile school environment that
meets one or more of the following conditions which are identified.
Sexual Harassment is defined as unwelcome advances, requests for sexual
favors, or other verbal or physical conduct of a sexual nature. The policy gives
11

examples.
Anti-Bullying/
AG
Anti-Harassme 105.1
nt Investigation
Procedures

These guidelines provide procedures for individuals that feel they have been
harassed.
Included: General Procedures, Complaint Procedure, Investigation Procedure,
Anti-Bullying/Anti-Harassment Complaint Form, Complainant’s Representative
Information, Witness Disclosure Form, Findings and Appeal

3. Dangerous Weapons and Instruments Used as Weapons
Dangerous
Weapons
and
Instruments
used as
Weapons

BP
106

Dangerous weapons and look a likes will be taken from students and others
Zero tolerance for any member of the school community to buy, sells, uses, or
threatens to use a dangerous weapon.
Can apply to off school premises where safety considerations are at issue.
Students who bring dangerous weapons or look a likes may be subject to
disciplinary action up to and including expulsion.
Students bringing firearms shall be expelled for not less than a year. (case by case
basis-Supt. discretion)
Defines firearm, dangerous weapons, and dangerous weapon lookalikes

Possession
of Weapons

AG
541

Weapons, look-a-likes, dangerous object or any instrument used as a weapon will
be confiscated and receive appropriate discipline.
Students bringing firearms shall be expelled for not less than a year.
Parents will be notified. Incident reported to law enforcement. Students subject to
discipline including suspension or expulsion.
Defines firearm, dangerous weapons, and dangerous weapon lookalikes and
includes other dangerous objects.

Dangerous
Weapons
and
Instruments
used as
Weapons

AG
106

Same as BP106
Dangerous weapons or objects may include any object used to scare, intimidate,
coerce, scare or threaten a member of the school community

4. Drug Free Environment
Drug-Free
Environment

BP
107

Board prohibits the distribution, dispensing, manufacture, possession, use, or
being under the influence of beer, wine, alcohol, or controlled substances, or
“look-a-like substances that appear to be the substances listed above- while on
district property, in district vehicles, while attending school activities or while
away from school grounds if it affects the school district.
Possession use or being under the influence of substances (above) may be
reported to the police. Underage possession of cigarettes or tobacco products may
be reported to police.
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Drug-Free
Environment

AG
107

Same as BP 107

Possession or
Use of Illegal
Controlled
Substances

AG
542

Possessing, drinking or being under the influence of alcohol.
Possessing, distributing, or being under the influence of illegal drugs. Possessing,
distributing or using drug paraphernalia
With all above: Includes school property, school activities, and official events at
other schools.
Student suspended or expelled under this policy cannot participate in activities or
practices.

5.

Student Conduct

Student
Conduct

BP
503.1

The board believes inappropriate conduct causes material and substantial
disruption to the school environment, interferes with rights of others, and
presents a threat to the health and safety of students, employees, and visitors on
school premises.
Students must conduct themselves in a manner fitting to their age level and
maturity and with respect and consideration of others while on district property,
within the jurisdiction of the school district, during activities, on vehicles ad away
from school grounds in the misconduct directly effects the good order.
Policy allows for students to be disciplined. Discipline measures include but are
not limited to removal from class, detention, suspension, probation, and
expulsion.

Student
Code of
Conduct

AG
501

Allows teachers to impose discipline.
States what students can be disciplined for and gives 20 examples of impermissible
conduct. Defines sanctions for misconduct (listed in 501.1 (defined below).
A student who commits assault against an employee while on district
property/event will be suspended by principal.

Suspension
of Special
Ed. Students

Following a suspension an informal evaluation of the student’s placement will take
place. Determine if IEP should be changed or modified. If students suspensions
(either in school or out of school equal 10 days on a cumulative basis, a staffing
team shall meet to determine if the students IEP is appropriate
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Student
Code of
Conduct
Student
Suspension

AG
501.1

Gives administration authority to impose discipline for behavioral infractions and
defines them.
Removal from class: Student sent to principal’s office.
Detention: Presence during non-school hours.
In School Suspension: Student attends school but is isolated from 1 or more
classes while under supervision. Cannot exceed 5 days
Out of school: Student is removed from the school environment which includes
classes and activities.
Probation: Student given a conditional suspension of a penalty for a definite
period of time in addition to being reprimanded. The infraction of school rules
does not warrant removal of school. Student must meet the terms of suspension
of the penalty. Failure of the terms of the student to meet the conditions and
terms shall result in the immediate reinstatement of the penalty.
Expulsion: School Board removal of a student from the school environment for up
to one school year.

Expulsion

BP
503.2

Long term removal from the school environment. The superintendent
recommends expulsion to the school board. Only the board can take action to
expel a student or readmit a student that has been expelled.
Guidance given for special education students- IEP teams must conduct
manifestation hearing. If the behavior is not caused by the disability a student can
be expelled (However IEP services must be provided).

Student
Code of
ConductStudent
Expulsion

AG
501.2

When a student is recommended for expulsion by the superintendent, the student
shall be provided with rights and procedures in the ICCSD Student Expulsion
Handbook.

Good
Conduct
Rule

BP
503.4

Participation in school activities is a privilege. Students must conduct themselves
in accordance with board policy. They must refrain from activities that are illegal,
immoral or unhealthy.
Students subject to disciplinary measures.
Principal will keep records of all violations of good conduct rule.
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Code No. 546 ADMINISTRATIVE GUIDELINE
DUE PROCESS RIGHTS OF STUDENTS
When violations of statutes, regulations or school rules require the disciplining of a student, the
following elements of procedural due process will be present:
1. The student will be provided with accurate information regarding rules and
regulations, either in written form or through verbal instruction by teachers or
administrators;
2. The student will be made aware of the specific behaviors giving rise to any
proposed penalty or disciplinary action; AND
3. The student will be offered an opportunity to express their views to the decision
making authority regarding the incident.

Revised: September 17, 2013
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Code No. 540
ADMINISTRATIVE GUIDELINE
STUDENT LOCKERS
Student lockers are the property of the District. Students shall use the lockers assigned to them
by the District for storing their school materials and personal belongings necessary for
attendance at school. It shall be the responsibility of students to keep their assigned lockers
clean and undamaged.
To ensure students are properly maintaining their assigned lockers, the principal/designee of
the building may periodically inspect all or a random selection of lockers. Either students or
another individual will be present during the inspection of lockers. Student lockers may also be
searched at any time and without advance notice, in compliance with Board policy regulating
search and seizure.

Revised: September 17, 2013
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Code No. 544
ADMINISTRATIVE GUIDELINE
SEARCH AND SEIZURE
School District property is held in public trust by the Board. School District authorities may,
without a search warrant, search students or protected student areas, based on a reasonable
and articulable suspicion that a school District policy, rule, regulation or law has been violated.
The search is in a manner reasonable in scope to maintain order and discipline in the schools,
promote the educational environment, and protect the safety and welfare of students,
employees, and visitors to the school District facilities. The furnishing of a locker, desk or
other facility or space owned by the school and provided as a courtesy to a student, even if
the student provides the lock for it, shall not create a protected student area and shall not
give rise to an expectation of privacy with respect the locker, desk, or other facility.
School authorities may seize any illegal, unauthorized or contraband materials discovered in
the search. Items of contraband may include, but are not limited to, nonprescription
controlled substances, marijuana, cocaine, amphetamines, barbiturates, apparatus used for
controlled substances, alcoholic beverages, tobacco, weapons, explosives, poisons and stolen
property. Such items are not to be possessed by a student while they are on school District
property or on property within the jurisdiction of the school District; while on school owned
and/or operated school or chartered vehicles; while attending or engaged in school activities;
and while away from school grounds if misconduct will directly affect the good order, efficient
management and welfare of the school District. Possession of such items will be grounds for
disciplinary action including suspension or expulsion and may be reported to local law
enforcement officials. The Board believes that illegal, unauthorized or contraband materials
may cause material and substantial disruption to the school environment or present a threat
to the health and safety of students, employees, or visitors on the school District premises or
property within the jurisdiction of the school District.
It is the responsibility of the superintendent, in conjunction with the principals, to develop
administrative regulations regarding this policy.

Revised: September 17, 2013
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Code No. 545
ADMINISTRATIVE GUIDELINE
QUESTIONING OF STUDENTS
School District officials and employees may interview students during the school day.
Generally, persons other than parents and school District officials and employees may not
interview students during the school day. For purposes of this policy, the school juvenile
court officer shall be considered a school employee.
Requests from law enforcement officers and from persons other than parents, school District
officials, and employees to interview students are made through the principal's office. Upon
receiving a request, it is the responsibility of the principal to determine whether the request
will be granted. Generally, prior to granting a request, the principal will attempt to contact
the parents to inform them of the request and to ask them to be present.
If a child abuse investigator wishes to interview a student, the principal will determine
whether the student should be interviewed independently from the student's parents,
whether the school is the most appropriate setting for the interview, and who will be present
during the interview.
Students will not be taken from school without the consent of the principal.

Revised: September 17, 2013
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Code No. 503.5

CORPORAL PUNISHMENT (PHYSICAL FORCE)
Corporal punishmentis defined as the intentional physical punishment of a student and is prohibited.
It includesthe use of unreasonable or unnecessary physical force or physical contact made with the
intent to harm or cause pain. No employee is prohibited from:
∙ Using reasonable and necessary force, not designed or intended to cause pain, in
order to accomplish any of the following:
-- To quell a disturbance or prevent an act that threatens physical harm to any person. -- To
obtain possession of a weapon or other dangerous object within a pupil's control. -- For the
purposes of self-defense or defense of others as provided for in Iowa Code section 704.3.
-- For the protection of property as provided for in IOWA CODE section 704.4 or 704.5. -To remove a disruptive pupil from class or any area of school premises or from school
sponsored activities off school premises.
-- To protect a student from the self-infliction of harm.
-- To protect the safety of others.
∙ Using incidental, minor, or reasonable physical contact to maintain order and control.
Reasonable physical force should be commensurate with the circumstances of the situation. The
following factorsshould be considered in using reasonable physical force for the reasons stated in this
policy: 1. The size and physical, mental, and psychological condition of the student;
2. The nature of the student's behavior or misconduct provoking the use of physical
force; 3. The instrumentality used in applying the physical force;
4. The extent and nature of resulting injury to the student, if any;
5. The motivation of the school employee using physical force.
The student's parents or guardian shall be given an explanation of the reasonsfor physical force within
24 hours.
It is the responsibility of the superintendentto develop administrative regulationsregarding this policy.

Date of Adoption: 8/23/11
Revised: 5/13/14
6/13/17
Legal Reference: Ingraham v. Wright, 430 U.S. 651 (1977).
Tinkham v. Kole, 252 Iowa 1303, 110 N.W.2d 258 (1961).
Lai v. Erickson, PTPC Admin. Doc. 83-12 (1983).
Iowa Code § § 279.8; 280.21 (2017).
281 I.A.C. 12.3(6); 103.

1980 Op. Att'y Gen. 275.
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Code No. 104
ANTI-BULLYING/HARASSMENT AND DISCRIMINATION
The Board is committed to providing a safe and civil school environment in which all members of the school
community are treated with dignity and respect. As a result, harassment and bullying of students, school employees, applicants, vendors, visitors, and/or volunteers are not tolerated by the Board to that end, the Board has
in place policies, procedures, and practices that are designed to reduce and eliminate bullying and harassment as
well as processes and procedures to deal with incidents of bullying and harassment.
“Volunteer” is defined as an individual who has regular, significant contact with students and does not refer to
non-district persons who serve in “one-time-only” functions.
The Board prohibits harassment, bullying, hazing, or any other victimization, of students, school employees, applicants, vendors, visitors, and/or volunteers, based on any of the following actual or perceived traits or characteristics, including but not limited to, age, gender, color, creed, national origin, race, religion, marital status, sex,
sexual orientation, gender identity, veteran status, physical attributes, physical or mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, or familial status. Adherence to bona
fide occupational/educational qualifications shall not be interpreted as discriminatory.
This policy is in effect while students, employees, applicants, vendors, visitors, and/or volunteers are on property
within the jurisdiction of the Board; while on school-owned or school-operated vehicles; while attending or engaging in school-sponsored activities; and while away from school grounds if the misconduct directly affects the
good order, efficient management and welfare of the school or school district.
If, after an investigation, a person is found to be in violation of this policy, he/she shall be disciplined by appropriate measures up to, and including:




for a student, suspension and expulsion;
for an employee, termination; and,
for an applicant or school vendor, visitor, or volunteer, exclusion from school grounds.

Harassment and bullying shall be defined as any electronic, written, verbal, or physical act or conduct that is
based on any actual or perceived trait or characteristic of a person and that creates an objectively hostile school
environment that meets one or more of the following conditions:





Places the person in reasonable fear or harm to the person or substantial harm to the person’s property;
Has a substantial and detrimental effect on the person’s physical or mental health;
Has the effect of substantially interfering with the person’s performance; or
Has the effect of substantially interfering with the person’s ability to participate in or benefit from the
services, activities, or privileges provided by the district.

“Electronic” means any communication involving the transmission of information by wire, radio, optical cable,
electromagnetic, or other similar means. “Electronic” includes but is not limited to communication via electronic
mail, internet-based communications, pager service, cell phones, electronic text messaging or similar technologies.
Harassment and bullying may include, but are not limited to, the following behaviors and circumstances:





Verbal, nonverbal, physical or written harassment, bullying, hazing, or other victimization that have the
purpose or effect of causing injury, discomfort, fear, or suffering to the victim;
Repeated remarks of a demeaning nature that have the purpose or effect of causing injury, discomfort,
fear, or suffering to the victim;
Implied or explicit threats concerning one’s grades, achievements, property, etc. that have the purpose or
effect of causing injury, discomfort, fear or suffering to the victim;
Demeaning jokes, stories, or activities directed at the student that have the purpose or effect of causing
injury, discomfort, fear or suffering to the victim; and/or
20



Unreasonable interference with a person’s performance or creation of an intimidating, offensive, or hostile environment.

For the purposes of this policy, sexual harassment is defined as unwelcome advances, requests for sexual favors,
or other verbal or physical conduct of a sexual nature when:
A. submission to such conduct is explicitly or implicitly made a term or condition of status in a class, program, or activity;
B. submission to or rejection of such conduct is used as a basis for an educational decision affecting student; or
C. such conduct has the purpose or effect of interfering with an performance, or of creating an intimidating,
hostile, or offensive environment for learning.
Sexual overtures by a staff member to a student shall be investigated per the child abuse law in chapter 102 of the
Iowa Department of Education administrative code. Any sexual overtures by a staff member to a student, whether
welcome or unwelcome, are prohibited and shall be grounds for discipline, including discharge of the staff member.
The school or school district will promptly and reasonably investigate allegations of bullying or harassment.
Retaliation against any person, because the person has filed a bullying or harassment complaint or assisted or
participated in a harassment investigation or proceeding, is prohibited. Individuals who knowingly file false harassment complaints and any person who gives false statements in an investigation shall be subject to discipline
by appropriate measures, as shall any person who is found to have retaliated against another in violation of this
policy.
The Board will annually publish this policy. The policy may be publicized by the following means:






Inclusion in the student handbook
Inclusion in the employee handbook
Inclusion in the registration materials
Inclusion on the school or school district’s web site,
(other)

Copies will be available to any person at the Educational Services Center at 1725 N. Dodge Street, Iowa City,
IA 52245.
Date of Adoption: 10/23/07
Revised:
1/08
8/23/11

Reference:
Code of Iowa 708.7,
20 U.S.C. §§ 1221-1234
(2004)
29 U.S.C. §§ 794 (1994)
42 U.S.C. §§ 2000d-2000d-7
(2004) §
42 U.S.C. §§ 12001 et.seq.
(2004)
Senate File 61, 1st Regular
Session, 82nd General
Assembly, (2007)
Code of Iowa §§ 216.9; 280.3 (2007)
281 I.A.C. 12.3(6)
IASB Policy No. 104 (2011)
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Code No.104
ADMINISTRATIVE GUIDELINE
EQUAL EDUCATIONAL OPPORTUNITY POLICY AND MULTICULTURAL AND GENDER
APPROACHES TO THE EDUCATIONAL PROGRAM
The District and the Board will not discriminate in its educational programs and/or activities on
the basis of race, color, national origin, gender, sexual orientation, gender identity,
socioeconomic status, disability, religion, creed, age (except for permitting/prohibiting students
to engage in certain activities), marital status, or genetic information. Further, the District and
the Board affirm the right of all students and staff to be treated with respect and to be
protected from intimidation, discrimination, physical harm and harassment.
The District and the Board shall encourage and engage in multicultural approaches to the
educational program, which shall include approaches which foster knowledge of, and respect
and appreciation for, the historical and contemporary contributions of diverse cultural groups,
including race, color, national origin, gender, disability, religion, creed, and socioeconomic
background; and which shall include the contributions and perspectives of Asian Americans,
African Americans, Hispanic Americans, American Indians, European Americans, and persons
with disabilities.
The District and the Board shall encourage and engage in gender fair approaches to the
educational program, which shall include approaches which foster knowledge of, and respect
and appreciation for, the historical and contemporary contributions of women and men to
society; shall reflect the wide variety of roles open to both women and men; and shall provide
equal opportunity to both sexes.
The District and the Board will require all persons, agencies, vendors, contractors and other
persons and organizations doing business with or performing services for the District to
subscribe to all applicable federal and state laws, executive orders, rules and regulations
pertaining to contract compliance and equal opportunity.
Inquiries or grievances related to this policy may be directed to the Director of Equity, 1725 N.
Dodge St. Iowa City, IA 52245; to the Director of the Iowa Civil Rights Commission, 400 East 14th
Street, Des Moines, IA 50319-1004, 1-800-457-4416; to the Office for Civil Rights Chicago
Office, United States Department of Education, 233 N. Michigan Ave., Suite 240, Chicago, IL
60601,
(312) 886-2359 (voice), (312) 886-1807 (fax), or to the Equal Employment Opportunity
Commission Chicago Office, 500 W. Madison Street, Suite 2000, Chicago, IL 60661,
1-800-669- 4000. Inquiries may also be directed to the Director, Iowa Department of

Education, Grimes State Office Building, 400 E 14th Street,
Des Moines, IA 50319-0146.
Revised: September 17, 2013
June 26, 2017
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Code No. 104.1
ADMINISTRATIVE GUIDELINE
Annual Notice of Non-Discrimination Policy Statement
The Iowa Community School District offers career and technical programs in the following areas
of study:
• Business Education

• Family and Consumer Sciences Education
• Industrial Education
• Health Occupations Education

It is the policy of the Iowa City Community School District not to discriminate on the basis of
race, color, national origin, sex, disability, religion, creed, age, marital status, sexual orientation,
gender identity and socioeconomic status in its educational programs, activities, or employment
practices. There is a grievance procedure for processing complaints of discrimination. If you
have questions or a grievance related to this policy, please contact Kingsley Botchway II,
Director of Equity, 1725 N. Dodge St., Iowa City, IA 52245, 319-6881000,
botchway.kingsley@iowacityschools.org.

Continuous Notice of Non-Discrimination Policy Statement
It is the policy of the Iowa City Community School District not to discriminate on the basis of
race, color, national origin, sex, disability, religion, creed, age, marital status, sexual orientation,
gender identity and socioeconomic status in its educational programs, activities, or employment
practices. There is a grievance procedure for processing complaints of discrimination. If you
have questions or a grievance related to this policy, please contact Kingsley Botchway II,
Director of Equity, 1725 N. Dodge St., Iowa City, IA 52245, 319-6881000,
Botchway.Kingsley@iowacityschools.org.

Revised: June 16, 2017
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Code No. 104.2
ADMINISTRATIVE GUIDELINE
GRIEVANCE PROCEDURE
It is the policy of the Iowa Community School District not to discriminate on the basis of
race, color, national origin, sex, disability, religion, creed, age (for employment), marital
status (for programs), sexual orientation, gender identity and socioeconomic status (for
programs) in its educational programs and its employment practices. There is a grievance
procedure for processing complaints of discrimination. If you have questions or a
grievance related to this policy please contact Kingsley Botchway II, Director of
Equity, 1725 N. Dodge St., Iowa City, IA 52245, 319-6881000,
botchway.kingsley@iowacityschools.org
Students, parents of students, employees, and applicants for employment in the school
district have the right to file a formal complaint alleging discrimination. The district has
policies and procedures in place to identify and investigate complaints alleging discrimination.
If appropriate, the district will take steps to prevent the recurrence of discrimination and to
correct its discriminatory effects on the Complainant and others.
A Complainant may attempt to resolve the problem informally by discussing the matter
with a building principal or a direct supervisor. However, the Complainant has the right
to end the informal process at any time and pursue the formal grievance procedures
outlined below. Use of the informal or formal grievance procedure is not a prerequisite
to the pursuit of other remedies. Please note that informal processes and procedures are
not to be used in certain circumstances (e.g., sexual harassment and sexual assault).
Filing a Complaint
A Complainant who wishes to avail himself/herself of this grievance procedure may do
so by filing a complaint with the equity coordinator(s). An alternate will be designated in
the event it is claimed that the equity coordinator or superintendent committed the
alleged discrimination or some other conflict of interest exists. Complaints shall be filed
within 300 days of the event giving rise to the complaint or from the date the
Complainant could reasonably become aware of such occurrence. The Complainant will
state the nature of the complaint and the remedy requested. The equity coordinator(s)
shall assist the Complainant as needed.
Investigation
Within 15 working days, the equity coordinator will begin the investigation of the
complaint or appoint a qualified person to undertake the investigation (hereinafter
“equity coordinator”). If the Complainant is under 18 years of age, the equity coordinator
24

shall notify his or her parent(s)/guardian(s) that they may attend investigatory meetings
in which the Complainant is involved. The complaint and identity of the Complainant,
Respondent, or witnesses will only be disclosed as reasonably necessary in connection
with the investigation or as required by law or policy. The investigation may include, but
is not limited to the following:
• A request for the Complainant to provide a written statement regarding the nature

of the complaint;
• A request for the individual named in the complaint to provide a written statement; •
A request for witnesses identified during the course of the investigation to provide a
written statement;
• Interviews of the Complainant, Respondent, or witnesses;
• An opportunity to present witnesses or other relevant information; and • Review

and collection of documentation or information deemed relevant to the
investigation.

Within 60 working days, the equity coordinator shall complete the investigation and issue
a report with respect to the findings.
The equity coordinator shall notify the Complainant and Respondent of the decision
within 5 working days of completing the written report. Notification shall be by U.S.
mail, first class.
Decision and Appeal
The complaint is closed after the equity coordinator has issued the report, unless within
10 working days after receiving the decision, either party appeals the decision to the
superintendent by making a written request detailing why he/she believes the decision
should be reconsidered. The equity coordinator shall promptly forward all materials
relative to the complaint and appeal to the superintendent. Within 30 working days, the
superintendent shall affirm, reverse, amend the decision, or direct the equity coordinator
to gather additional information. The superintendent shall notify the Complainant,
Respondent, and the equity coordinator of the decision within 5 working days of the
decision. Notification shall be by U.S. mail, first class.
The decision of the superintendent shall be final.
The decision of the superintendent in no way prejudices a party from seeking redress through
state or federal agencies as provided by in law.
This policy and procedures are to be used for complaints of discrimination, in lieu of any other
general complaint policies or procedures that may be available.
25

If any of the stated timeframes cannot be met by the district, the district will notify the
parties and pursue completion as promptly as possible.
Retaliation against any person, because the person has filed a complaint or assisted or
participated in an investigation, is prohibited. Persons found to have engaged in retaliation
shall be subject to discipline by appropriate measures.
Revised: June 26, 2017
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Code No. 104.3
ADMINISTRATIVE GUIDELINE
GRIEVANCE DOCUMENTATION
Name of Individual Alleging Discrimination or Non-Compliance:
Name:_______________________________________________________________________________
Contact Information: ___________________________________________________________________
If student, Building: ____________________________________________________________________
Signature: ____________________________________ Date of Grievance ____________________-___
Describe incident or occurrence as accurately as possible:
_____________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Check the basis of discrimination
□Age □Marital Status □Family Status
□Color □Sex □National Origin
□Creed □Gender Identity □Political Belief
□Sexual Orientation □Ancestry □Race
□Religion □Physical Attributes □Political Party Preference □Socioeconomic Status
□Gender □Veteran Status
□Disability
Other (please specify):
________________________________________________________________ Indicate Principal's or
Supervisor's response or action to above complaint.
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Signature of Principal or Supervisor: _____________________________________________________
Revised: May 20, 2016
June 26, 2017
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Code No. 105
ADMINISTRATIVE GUIDELINE
ANTI-BULLYING AND ANTI-HARASSMENT
The District is committed to providing a safe and civil school environment in which all
members of the school community are treated with dignity and respect. As a result,
harassment and bullying of students, school employees, applicants, vendors, visitors, and/or
volunteers are not tolerated by the Board to that end, the Board has in place policies,
procedures, and practices that are designed to reduce and eliminate bullying and harassment
as well as processes and procedures to deal with incidents of bullying and harassment.
“Volunteer” is defined as an individual who has regular, significant contact with students and
does not refer to non-district persons who serve in “one-time-only” functions.
The District prohibits harassment, bullying, hazing, or any other victimization, of students,
school employees, applicants, vendors, visitors, and/or volunteers, based on any of the
following actual or perceived traits or characteristics, including but not limited to, age, gender,
color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender
identity, veteran status, physical attributes, physical or mental ability or disability, ancestry,
political party preference, political belief, socioeconomic status, or familial status. Adherence
to bona fide occupational/educational qualifications shall not be interpreted as discriminatory.
This policy is in effect while students, employees, applicants, vendors, visitors, and/or
volunteers are on property within the jurisdiction of the Board; while on school-owned or
school-operated vehicles; while attending or engaging in school-sponsored activities; and
while away from school grounds if the misconduct directly affects the good order, efficient
management and welfare of the school or school district.
If, after an investigation, a person is found to be in violation of this policy, he/she shall be
disciplined by appropriate measures up to, and including:
• for a student, suspension and expulsion;
• for an employee, termination; and,
• for an applicant or school vendor, visitor, or volunteer, exclusion from school grounds.
Harassment and bullying shall be defined as any electronic, written, verbal, or physical act or
conduct that is based on any actual or perceived trait or characteristic of a person and that
creates an objectively hostile school environment that meets one or more of the following
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conditions:
▪ Places the person in reasonable fear or harm to the person or substantial harm to the
person’s property;
▪ Has a substantial and detrimental effect on the person’s physical or mental health; ▪
Has the effect of substantially interfering with the person’s performance; or ▪ Has the
effect of substantially interfering with the person’s ability to participate in or benefit
from the services, activities, or privileges provided by the district.
“Electronic” means any communication involving the transmission of information by wire,
radio, optical cable, electromagnetic, or other similar means. “Electronic” includes but is not
limited to communication via electronic mail, internet-based communications, pager
service, cell phones, electronic text messaging or similar technologies.
Harassment and bullying may include, but are not limited to, the following behaviors and
circumstances:
▪ Verbal, nonverbal, physical or written harassment, bullying, hazing, or other
victimization that have the purpose or effect of causing injury, discomfort, fear,
or suffering to the victim;
▪ Repeated remarks of a demeaning nature that have the purpose or effect of causing
injury, discomfort, fear, or suffering to the victim;
▪ Implied or explicit threats concerning one’s grades, achievements, property, etc. that
have the purpose or effect of causing injury, discomfort, fear or suffering to the
victim;
▪ Demeaning jokes, stories, or activities directed at the student that have the purpose or
effect of causing injury, discomfort, fear or suffering to the victim; and/or
▪ Unreasonable interference with a person’s performance or creation of an intimidating,
offensive, or hostile environment.
For the purposes of this policy, sexual harassment is defined as unwelcome advances, requests
for sexual favors, or other verbal or physical conduct of a sexual nature when:
A. submission to such conduct is explicitly or implicitly made a term or condition of status
in a class, program, or activity;
B. submission to or rejection of such conduct is used as a basis for an educational decision
affecting student; or
C. such conduct has the purpose or effect of interfering with an performance, or of

29

creating an intimidating, hostile, or offensive environment for learning.
Sexual overtures by a staff member to a student shall be investigated per the child abuse law
in chapter 102 of the Iowa Department of Education administrative code. Any sexual overtures
by a staff member to a student, whether welcome or unwelcome, are prohibited and shall be
grounds for discipline, including discharge of the staff member.
The school or school district will promptly and reasonably investigate allegations of bullying or
harassment.
Retaliation against any person, because the person has filed a bullying or harassment
complaint or assisted or participated in a harassment investigation or proceeding, is
prohibited. Individuals who knowingly file false harassment complaints and any person who
gives false statements in an investigation shall be subject to discipline by appropriate
measures, as shall any person who is found to have retaliated against another in violation of
this policy.
The District will annually publish this policy. The policy may be publicized by the following
means:
▪ Inclusion in the student handbook

▪ Inclusion in the employee handbook

▪ Inclusion in the registration materials

▪ Inclusion on the school or school district’s web site, ▪ (other)
This administrative guideline is accordance with Iowa Code 280.28
Copies will be available to any person at the Education Services Center at 1725 N. Dodge Street,
Iowa City, IA 52245.

Revised: June 26, 2017
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Code No. 105.1
ADMINISTRATIVE GUIDELINE
ANTI-BULLYING AND ANTI-HARASSMENT INVESTIGATION PROCEDURES

I. General Procedures
Individuals who feel that they have been harassed should:
1. Communicate to the harasser that the individual expects the behavior to stop, if the individual is
comfortable doing so. If the individual wants assistance communicating with the harasser, the
individual should ask a teacher, counselor, principal or another appropriate school employee
to help.
2. If the harassment does not stop, or the individual does not feel comfortable confronting the
harasser, the individual should:
• tell a teacher, counselor, principal or another appropriate school employee; and •
write down exactly what happened, keep a copy and give another copy to the teacher,
counselor, principal or another appropriate school employee including:
o
o
o
o
o
o

what, when and where it happened;
who was involved;
exactly what was said or what the harasser did;
witnesses to the harassment;
what the student said or did, either at the time or later;
how the student felt; and o how the harasser responded.

II. Complaint Procedure
A complainant who believes that they have been harassed or bullied will notify the building principal or
designee, who will be the designated investigator. The lead investigator for the District is the Director of
Equity. The complainant or his/her representative must complete the Anti-Harassment/Anti
Bullying/NonDiscrimination Complaint form, turn over evidence of the harassment, including, but not limited
to, letters, tapes, or pictures, and submit within 300 days of the last instance of an alleged incident. The
complainant shall be given a copy of the completed complaint form. Information received during the
investigation is kept confidential to the extent possible. The investigator has the authority to initiate an
investigation in the absence of a written complaint.
III. Investigation Procedure
The investigator will reasonably and promptly commence the investigation upon receipt of the complaint. The
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investigator will interview the complainant and the alleged harasser. The alleged harasser may file a written
statement in response to the complaint. The investigator may also interview witnesses as deemed
appropriate.
Upon completion of the investigation, the investigator will make written findings and conclusions as to each
allegation of bullying and harassment. A copy of the findings of the investigation will remain at the building
level. Any unfounded complaint will be sent to the Director of Equity for review within 7 business days.
Remember the following points:
• Evidence uncovered in the investigation is confidential;
• Complaints must be taken seriously and investigated;

• No retaliation will be taken against individuals involved in the investigation process; and •
Retaliators will be disciplined up to and including suspension and expulsion.
IV. Conflicts with Investigation
If the investigator is a witness to the incident, the alternate investigator shall investigate. For example:
• If the building administrator is the subject of the complaint, the Equity Director will investigate the
complaint
• If the Equity Director is the subject of the complaint, the Superintendent will investigate the complaint.

• If the Superintendent is the subject of the complaint, the Assistant Superintendent will investigate the
complaint.

V. Appeals Process
If the complainant is unsatisfied with the outcome of the building administrator’s finding, then the
complainant may file an appeal with the Equity Director. If the complainant is unsatisfied with the outcome of
the Equity Director’s finding, then the complainant may file an appeal with the Superintendent. If the
complainant is unsatisfied with the Superintendent’s finding, then they may file an appeal with the Board.

Revised: October 3, 2016
June 26, 2017
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Code No. 106
ADMINISTRATIVE GUIDELINE
DANGEROUS WEAPONS AND INSTRUMENTS USED AS WEAPONS
Members of the school community have the right to attend schools and school activities that are
safe. Schools and patrons are not safe if members of the school community bring, possess, or use
an instrument as a dangerous weapon in school district facilities, on school district premises, on
property within the jurisdiction of the school district, or at schools district activities. School
district facilities are not an appropriate place for weapons, dangerous objects and look-a-likes.
Weapons and other dangerous objects and look-a-likes will be taken from students and others
who bring them on to the school district property or onto property within the jurisdiction of the
school district or from students who are within the control of the school district. Thus, the Iowa
City Community School District has zero tolerance for any student who possesses, buys, sells,
uses, or threatens to use a dangerous weapon. In addition, any student who illegally possesses,
buys, sells, uses or threatens to use dangerous weapons off school premises may be subject to
disciplinary action where safety considerations are at issue. The Board may report any violation
of this policy to law enforcement authorities.
Dangerous weapons or objects include any object used to intimidate, coerce, scare, or threaten a
member of the school community.
Students who possess weapons or dangerous object “look-a-likes” may be subject to disciplinary
action up to and including expulsion. The weapon or object will be taken form the student or
other individual who brings them into school district facilities, on school district premises, on
property within the jurisdiction of the school district, or to school district activities.
Students bringing firearms to school or knowingly possessing firearms at school will be expelled
for not less that one year. The Superintendent has the authority to recommend the modification
of this expulsion requirement on a case-by-case basis. For purposes of this policy, the term
“firearm” includes but is not limited to any weapon that is designed to expel a projectile by the
action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a
weapon, or any explosive, incendiary or poison gas.
Parents/guardians of students in violation of this policy will be notifies of the incident.
Weapons under the control of law enforcement officials are exempt from this policy. In addition,
the principal may allow authorized persons to display weapons, other dangerous objects, or looka-likes for educational purposes.
It is the responsibility of the Superintendent, in conjunction with the principal, to develop
administrative regulations regarding this policy.
Revised:

September 17, 2013
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Code No. 541
ADMINISTRATIVE GUIDELINE
POSSESSION OF WEAPONS
The District believes weapons, look-a likes, other dangerous objects and any instrument used as
a weapon in District facilities cause material and substantial disruption to the school
environment or present a threat to the health and safety of students, employees and visitors on
the District premises or property within the jurisdiction of the District.
District facilities are not an appropriate place for weapons, look-a-likes, dangerous objects or
any instrument used as a weapon. Weapons, look-a-likes, other dangerous objects, and any
instrument used as a weapon shall be taken from students and others who bring them onto
District property or onto property within the jurisdiction of the District or from students who
are within the control of the District. Students bringing a weapon, look-a-like, other dangerous
object or any instrument used as a weapon onto school property or onto property within the
jurisdiction of the school may be suspended or expelled from school.
Parents/guardians of students found to possess a weapon, look-a-like, dangerous object or any
instrument used as a weapon on school property shall be notified of the incident. Confiscation
of weapons, look-a-likes, dangerous objects or any instruments used as a weapon shall be
reported to the law enforcement officials, and students shall be subject to disciplinary action
including suspension or expulsion.
Students bringing firearms to school or knowingly possessing firearms at school shall be
expelled for not less than one year. The superintendent/designee shall have the authority to
recommend this expulsion requirement be modified for students on a case-by-case basis. For
purposes of this portion of this policy, the term "firearm" includes, but is not limited to, any
weapon which is designed to expel a projectile by the action of an explosive, the frame or
receiver of any such weapon, a muffler or silencer for such a weapon, or any explosive,
incendiary or poison gas.
For purposes of this policy, the term “dangerous object” includes any instrument or device
designed primarily for use in inflicting death or injury upon a human being or animal, and which
is capable of inflicting death upon a human being when used in the manner for which it was
designed. The term “dangerous object” also includes any instrument or device or any sort
whatsoever which is actually used in such a manner as to indicate that the individual intends to
inflict death or injury upon the other, and which, when so used, is capable of inflicting death
upon a human being. In addition, dangerous objects or any instrument used as a weapon in the
school includes any object used to intimidate, coerce, scare or threaten a student, school
district employee or visitor. Dangerous objects therefore include, but are not limited to, clubs,
nunchakus, brass knuckles, knives regardless of blade length, stun guns, BB and pellet guns, toy
guns used or displayed as real guns, and unloaded guns.
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Weapons, firearms or other dangerous objects under the control of law enforcement officials
shall be exempt from this policy. The principal may allow authorized persons to display
weapons or other dangerous objects or look-a-likes for educational purposes. Such a display
shall also be exempt from this policy. It shall be the responsibility of the superintendent/
designee, in conjunction with the principal, to develop administrative regulations regarding this
policy.

Revised: September 17, 2013
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Code No. 106
ADMINISTRATIVE GUIDELINE
DANGEROUS WEAPONS AND INSTRUMENTS USED AS WEAPONS
Members of the school community have the right to attend schools and school activities that are
safe. Schools and patrons are not safe if members of the school community bring, possess, or use
an instrument as a dangerous weapon in school district facilities, on school district premises, on
property within the jurisdiction of the school district, or at schools district activities. School
district facilities are not an appropriate place for weapons, dangerous objects and look-a-likes.
Weapons and other dangerous objects and look-a-likes will be taken from students and others
who bring them on to the school district property or onto property within the jurisdiction of the
school district or from students who are within the control of the school district. Thus, the Iowa
City Community School District has zero tolerance for any student who possesses, buys, sells,
uses, or threatens to use a dangerous weapon. In addition, any student who illegally possesses,
buys, sells, uses or threatens to use dangerous weapons off school premises  may be subject to
disciplinary action where safety considerations are at issue. The Board may report any violation
of this policy to law enforcement authorities.
Dangerous weapons or objects include any object used to intimidate, coerce, scare, or threaten a
member of the school community.
Students who possess weapons or dangerous object “look-a-likes” may be subject to disciplinary
action up to and including expulsion. The weapon or object will be taken form the student or
other individual who brings them into school district facilities, on school district premises, on
property within the jurisdiction of the school district, or to school district activities.
Students bringing firearms to school or knowingly possessing firearms at school will be expelled
for not less that one year. The Superintendent has the authority to recommend the modification
of this expulsion requirement on a case-by-case basis. For purposes of this policy, the term
“firearm” includes but is not limited to any weapon that is designed to expel a projectile by the
action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a
weapon, or any explosive, incendiary or poison gas.
Parents/guardians of students in violation of this policy will be notifies of the incident.
Weapons under the control of law enforcement officials are exempt from this policy. In addition,
the principal may allow authorized persons to display weapons, other dangerous objects, or look
a-likes for educational purposes.
It is the responsibility of the Superintendent, in conjunction with the principal, to develop
administrative regulations regarding this policy.

Revised: September 17, 2013
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Code No. 107
DRUG-FREE ENVIRONMENT
The school district shares with the community the responsibility to provide an optimal school and work
environment for the intellectual, emotional, and physical development of its students. Therefore, the
Board prohibits the distribution, dispensing, manufacture, possession, use, or being under the influence
of beer, wine, alcohol, or controlled substances, by members of the school community while on District
property or on property within the jurisdiction of the School District, while on school owned and/or
operated school or chartered vehicles, while attending or engaging in school activities, or while away
from school grounds if the misconduct will directly affect the good order, efficient management, or
welfare of the School District. Look-alike substancesthat appear to be tobacco, nicotine products, beer,
wine, alcohol, or controlled substances also fall within this Policy to the extent that the relevant conduct
will directly affect the good order, efficient management, or welfare of the School District. Violation of
this Policy and/or the Drug Free Workplace Act of 1988 by members of the school community will
result in disciplinary action including, for a student, potential suspension and expulsion, for an
employee, potential termination, and for an applicant or school vendor, visitor, or volunteer, potential
exclusion from school grounds. Possession, use, or being under the influence of beer, wine, alcohol,
and/or a controlled substance may be reported to local law enforcement authorities.
The use, purchase, or possession of cigarettes, tobacco, tobacco products, or nicotine products for
those under the age of eighteen may be reported to the local law enforcement authorities. School
District facilities and grounds, including school vehicles, are off limits for tobacco use, including the
use of nicotine products that are not FDA (Federal Drug Administration) approved for tobacco
cessation. This policy applies to students, employees, and visitors and applies at all times, including
school-sponsored and non-school-sponsored events. Persons failing to abide by this policy are
required to extinguish their smoking material, dispose of the tobacco/nicotine product or leave the
school district premises immediately. It is the responsibility of the administration to enforce this
policy.
Students who violate the terms of this policy may be required to satisfactorily complete a substance abuse
assistance or rehabilitation program approved by the Board. If such student fails to satisfactorily
complete such a program, the student may be subject to discipline including suspension or expulsion.
Employees who violate the terms of this policy may be required to attend as a condition of
employment substance abuse counseling and/or to participate in inpatient substance abuse
rehabilitation. Any employee who receives a criminal, drug-related conviction for a violation of this
policy must notify his/her immediate supervisor within five days of the conviction. Federal agencies
with which the District has grants or contracts will be notified of the conviction within ten days of
receiving the notice. As a condition of employment, all employees must agree to abide by the terms
outlines in this policy.
Drug-free awareness information will be provided to assist members of the school community in
broadening their knowledge of the harmful effects of controlled substances and in the treatment
of alcoholism or addiction to controlled substances.
Adoption: 8/22/89
Revised: 5/26/92
6/9/98
8/28/01
8/23/11
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3/10/15
1/12/16
References:
34 C.F.R. Pt. 86 (2006)
Iowa Code
§§ 123.46; 124; 279.8, .9; 453A (2009)
281.I.A.C. 12.3(9); .5(3)(e), .5(4)(e), .5(5)(e),
.5(21) IASB Nos. 403.5 (2015), 502.7 (2015),
905.2 (2015)
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Code 107
ADMINISTRATIVE GUIDELINE
DRUG-FREE ENVIRONMENT
The school district shares with the community the responsibility to provide and optimal school and work
environment for the intellectual, emotional, and physical development of its students. Therefore, the
Board prohibits the distribution, dispensing, manufacture, possession, use, or being under the influence
of beer, wine, alcohol, or controlled substances, or “look-a-like” substances that appear to be tobacco,
beer, wine, alcohol, or controlled substances by members of the school community while on District
property or on property within the jurisdiction of the School District, while on school owned and/or
operated school or chartered vehicles, while attending or engaging in school activities, or while away
from school grounds if the misconduct will directly affect the good order, efficient management, or
welfare of the School District.
Violation of this Policy and/or the Drug-Free Workplace Act of 1988 by members of the school community
will result in disciplinary action including, for a student, potential suspension and expulsion, for an
employee, potential termination, and for an applicant or school vendor, visitor, or volunteer, potential
exclusion from school grounds. Possession, use, or being under the influence of beer, wine, alcohol,
and/or a controlled substance may be reported to local law enforcement authorities.
The use, purchase, or possession of cigarettes, tobacco, or tobacco products for those under the age of
eighteen may be reported to the local law enforcement authorities. School District facilities and grounds,
including school vehicles, are off limits for tobacco use. This policy applies to students, employees, and
visitors and applies at all times, including school-sponsored and non-school-sponsored events.
Students who violate the terms of this policy may be required to satisfactorily complete a substance
abuse assistance or rehabilitation program approved by the Board. If such student fails to satisfactorily
complete such a program, the student may be subject to discipline including suspension or expulsion.
Employees who violate the terms of this policy may be required to attend as a condition of employment
substance abuse counseling and/or to participate in inpatient substance abuse rehabilitation. Any
employee who receives a criminal, drug-related conviction for a violation of this policy must notify
his/her immediate supervisor within five days of the conviction. Federal agencies with which the District
has grants or contracts will be notified of the conviction within ten days of receiving the notice. As a
condition of employment, all employees must agree to abide by the terms outlines in this policy.
Drug-free awareness information will be provided to assist members of the school community in
broadening their knowledge of the harmful effects of controlled substances and in the treatment of
alcoholism or addiction to controlled substances.

Revised: September 17, 2013
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Code No. 542
ADMINISTRATIVE GUIDELINE
POSSESSION OR USE OF ILLEGAL CONTROLLED SUBSTANCE
The District and the Board recognize the following as serious violations of the school's
disciplinary policy:
1. Possessing, drinking, or being under the influence of alcoholic beverages on
school property or at school sponsored or approved events off the school grounds
at any time, including official school events at other schools;
2. Possessing, distributing, using, or being under the influence of illegal drugs on
school property or at school sponsored or approved events off the school grounds at
any time, including official school events at other schools;
3. Possessing, distributing, or using drug paraphernalia on school property or at
school sponsored or approved events off the school grounds at any time,
including official school events at other schools.
Each violation of this policy shall be reviewed by the appropriate administrator within a
reasonable time after the alleged violation. Both the student and their parents shall have
the opportunity to discuss the matter with the administrator before the administrator
makes a decision.
The penalty for such violations may include suspension or expulsion. Participation in activities,
including practices, shall also be prohibited during any period of suspension or expulsion. A
student suspended or expelled under this policy will be allowed to return to classes upon
completion of the suspension/expulsion period and enrollment in a program of substance
abuse evaluation with an agency approved by the District. It shall be the responsibility of the
student and/or their parent to enroll in the program of substance abuse evaluation.
School officials will notify law enforcement when a student is suspected of possessing, using,
distributing or selling any illegal controlled substance on school property or at school sponsored
or approved events off the school grounds at any time, including official school events at other
schools, unless reporting would jeopardize the District's at-risk or student assistance program.
Such reports must be made before the incident becomes part of the student's record, i.e.,
before it is written down.
This policy does not affect nor rescind policies in effect for students who may also be
disciplined through the activity policies of the athletic department or other departments.

Revised: September 17, 2013
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Code No. 503.1

STUDENT CONDUCT
The Board believesinappropriate student conduct causes material and substantial disruption to the school
environment, interferes with the rights of others, or presents a threat to the health and safety of students,
employees, and visitors on school premises. Appropriate classroom behavior allows teachers to
communicate more effectively with students.
Students will conduct themselvesin a manner fitting to their age level and maturity and with respect and
consideration for the rights of others while on school district property or on property within the jurisdiction
of the school district; while on school owned and/or operated school or chartered vehicles; while attending
or engaged in school activities; and while away from school groundsif misconduct will directly affect the
good order, efficient management and welfare of the school district. Consequencesfor the misconduct will
be fair and developmentally appropriate in light of the circumstances.
Students who fail to abide by this policy, and the administrative regulationssupporting it, may be disciplined
for conduct which disrupts or interferes with the education program; conduct which disrupts the orderly
and efficient operation of the school district or school activity; conduct which disruptsthe rights of other
students to participate in or obtain their education; conduct that is violent or destructive; or conduct which
interrupts the maintenance of a disciplined atmosphere. Disciplinary measuresinclude, but are not limited
to, removal from the classroom, detention,suspension, probation, and expulsion.
Date of Adoption: 8/23/11
Revised: 5/13/14
6/13/17
Legal Reference: Goss v. Lopez, 419 U.S. 565 (1975).
Brands v. Sheldon Community School District, 671 F. Supp. 627 (N.D. Iowa 1987).
Sims v. Colfax Comm. School Dist., 307 F. Supp. 485 (Iowa 1970).
Bunger v. Iowa High School Athletic Assn., 197 N.W.2d 555 (Iowa 1972).
Board of Directors of Ind. School Dist. of Waterloo v. Green, 259 Iowa 1260, 147

N.W.2d 854 (1967).
Iowa Code §§ 279.8 (2017).
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Code No. 501
ADMINISTRATIVE GUIDELINE
STUDENT CODE OF CONDUCT
The Board believes inappropriate student conduct causes material and substantial disruption to
the school environment, interferes with the rights of others, and/or presents a threat to the
health and safety of students, employees, and visitors on school premises.
Students should conduct themselves in a manner fitting to their age and maturity and with
respect and consideration for the rights of others while on school district property or on
property within the jurisdiction of the school district; while on school owned and/or operated
school or chartered buses; while attending or engaged in school activities; and while away from
school grounds if misconduct will directly affect the good order, efficient management, and
welfare of the school district.
Students who fail to abide by this and other school district policies, rules, and administrative
regulations supporting the school district policies may be disciplined for any of the following:
1. Conduct which disrupts or interferes with the educational program; 2. Conduct which
disrupts the orderly and efficient operation of the school district or school activity;
3. Conduct which disrupts the rights of other students to obtain their education or
participation in educational activities;
4. Conduct that is violent or destructive; or
5. Conduct which interrupts the maintenance of a disciplined atmosphere.
Teachers and/or others who are in charge of a classroom must be the administrators of
classroom discipline. Therefore, minor disciplinary offenses are the responsibility and obligation
of the classroom teacher. When a situation arises wherein the educational process is
substantially interfered with, it then becomes the responsibility of the administration to assist
in the disposition of the discipline problem.
Impermissible Conduct
Students may be disciplined for conduct that violates commonly held notions of unacceptable,
immoral or inappropriate behavior that includes, but is not limited to, the following:
1. Open and/or persistent defiance of authority, school rules, and regulations (including

extracurricular rules);
2. Assault or threatened assault on another person;
3. Extortion, intimidation or coercion;
4. Inciting others to violate the law or school rules;
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5. Vandalism;
6. Gambling;
7. Theft or possession of stolen goods/property;
8. Sale, manufacture or distribution of illegal drugs, controlled substances, imitation

controlled substances or drug paraphernalia;
9. Possession, use or being under the influence of illegal drugs, controlled substances,
imitation controlled substances or drug paraphernalia.
10. Possession, use or threatening to use any instrument that is generally considered a
weapon, an instrument that is normally not considered a weapon as a weapon,
an imitation weapon or an explosive;
11. Possession, use or being under the influence of alcoholic beverages; 1
 2.
Use, possession, and/or transmission of tobacco or imitation substances; 13.
Profanity;
14. Possession of pornographic/obscene literature, items or materials;
15. Student dress which is suggestive, condones illegal activity or in some way disrupts
the educational process;
16. Failure to abide by corrective measures for previous acts of misconduct;
17. Harassment in any form of another person;
18. Conduct which discriminates against others based upon an individual's sex, race,
national origin, religion or disability;
19. Destruction, damage, unauthorized use, inappropriate use, and/or manipulation of
hardware, software or any aspect or component of the school's electronic
information system including the internet; or
20. Inappropriate sexual conduct including harassment, indecent exposure, and visible
display of affection.
A student who commits an assault against an employee on school district property or on
property within the jurisdiction of the school district; while on school owned or school operated
transportation; while attending or engaged in school district activities shall be suspended by the
principal. Notice of the suspension shall be sent to the board president. The board shall review
the suspension to determine whether to impose further sanctions against the student which
may include expulsion. Assault for purposes of this section of this policy is defined as:
1. Any act which is intended to cause pain or injury to, or which is intended to result in
physical contact which will be insulting or offensive to another, coupled with the
apparent ability to execute the act;
2. Any act which is intended to place another in fear of immediate physical contact
which will be painful, injurious, insulting or offensive, coupled with the apparent
ability to execute the act; or
3. Intentionally points any firearm toward another or displays in a threatening manner
any dangerous weapon toward another.
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The act is not an assault when the person doing any of the above and the other person are
voluntary participants in a sport, social or other activity, not in itself criminal, when the act is a
reasonably foreseeable incident of such sport or activity, and does not create an unreasonable
risk of serious injury or breach of the peace.
The District may impose a range of disciplinary measures for acts of misconduct. Disciplinary
measures include, but are not limited to, removal from the classroom, detention, suspension,
probation, and expulsion. Discipline will be administered depending on the severity and
frequency of the acts of misconduct. The imposition of discipline will be within the discretion of
the individual responsible for imposing the discipline. In instances where there has been a
violation of the law, as well as school rules, appropriate law enforcement officials will be
contacted and may become involved in the District's administration of discipline. The school
reserves the right to seek restitution from the parents/guardians of a student or the student for
damage caused by the student.
Sanctions for Student Misconduct
Removal from the classroom means a student is sent to the building principal's office. It shall be
within the discretion of the person in charge of the classroom to remove the student.
Detention means the student's presence is required during non-school hours for disciplinary
purposes. The student can be required to appear prior to the beginning of the school day or
after school has been dismissed for the day. The imposition of a detention and the length of the
detention shall be within the discretion of the employee disciplining the student or the building
principal.
Suspension means either an in-school suspension or an out-of-school suspension. An in-school
suspension means the student will attend school but will be temporarily isolated from one or
more classes while under supervision. An in-school suspension will not exceed ten consecutive
school days. An out-of-school suspension means the student is removed from the school
environment, which includes school classes and activities. An out-of-school suspension will not
exceed ten school days.
Probation means a student is given a conditional suspension of a penalty for a definite period of
time in addition to being reprimanded. The conditional suspension shall mean the student must
meet the conditions and terms for the suspension of the penalty. Failure of the student to meet
these conditions and terms shall result in immediate reinstatement of the penalty.
Expulsion means an action by the Board to remove a student from the school environment,
which includes, but is not limited to classes and activities, for a period of time set by the Board
but no longer than one school year.
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Following the suspension of a special education student, an informal evaluation of the student's
placement shall take place. The student's Individual Education Program (I.E.P.) shall be
evaluated to determine whether it needs to be changed or modified in response to the
behavior that led to the suspension. If a special education student's suspensions, either
in-school or out-of-school,
equal ten days on a cumulative basis, a staffing team shall meet to determine whether the
student's I.E.P. is appropriate.

Revised: September 17, 2013
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Code No. 501.1
ADMINISTRATIVE GUIDELINE
STUDENT CODE OF CONDUCT – STUDENT SUSPENSION
Students may be suspended for conduct that violates school rules. Suspensions may take the
form of probation, an in-school suspension, or an out-of-school suspension.
Probation
Probation is the conditional suspension of the imposition of discipline for student misconduct
for a set period of time. Probation may be imposed for infractions of school rules which do not
warrant the necessity of removal from school.
The building principal shall conduct an informal investigation of the allegations against the
student prior to imposition of probation. The investigation shall include, but not be limited to,
written or oral notice to the student of the allegations against the student and an opportunity
to respond. Written notice of probation and the reasons therefore shall be sent to the student
and the student's parents.
In-School Suspension
In-school suspension is the temporary isolation of a student from one or more classes while
under administrative supervision. In-school suspensions may be imposed by the building
principal for infractions of school rules which are serious but which do not warrant the
necessity of removal from school.
The building principal shall conduct an informal investigation of the allegations against the
student prior to the imposition of an in-school suspension which shall include notifying the
student of the allegations against the student and the basis for the allegations and giving a
student the opportunity to respond to the allegations. An in-school suspension shall not be
imposed for a period longer than ten school days. Written notice of the in-school suspension
and the reasons therefore shall be sent to the student and the student's parents.
Out-of-School Suspension
Out-of-school suspension is the removal of a student from the school environment for periods
of short duration. Suspension is to be employed when other available school resources are
unable to constructively remedy student misconduct.
A student may be suspended for up to five (5) school days by a building principal for a
commission of gross or repeated infractions of school rules or when the presence of the
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student will cause interference with the maintenance of the educational environment or the
operation of the school.
The building principal may suspend a student after conducting an investigation of the charges
against the student which shall include giving the student: (1) oral or written notice of the
allegations against the student; (2) the basis in fact for the charges; and (3) the opportunity to
respond to the charges. Suspensions of longer than five (5) schools days must be approved by
the superintendent or designee.
Written notice of the suspension shall be mailed to the student and the student's parents no
later than two school days following the imposition of the suspension. Written notice of the
suspension shall also be given to the superintendent. A reasonable effort shall be made to
notify the student's parents of the suspension by telephone or in person and such effort shall
be documented by the person making or attempting to make the contact. Written notice shall
include the circumstances which led to the suspension and a copy of the Board policy and rules
pertaining to the suspension.
Suspension of Special Education Students
Following the suspension of a special education student, an informal evaluation of the student's
placement shall take place. The student's Individual Education Program (I.E.P.) shall be
evaluated to determine whether it needs to be changed or modified in response to the
behavior that led to the suspension. If a special education student's suspensions, either
in-school or out-of-school, equal ten days on a cumulative basis, a staffing team shall meet to
determine whether the student's I.E.P. is appropriate.

Revised: September 17, 2013
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Code No. 503.2

EXPULSION
Only the Board may remove a student from the school environment. The removal of a student from the school
environment, which includes, but is not limited to, classes and activities, is an expulsion from school.
Students may be expelled for violations of Board policy, school rules or the law. It is within the discretion of the
Board to discipline a student by using an expulsion for a single offense or for a series of offenses depending on
the nature of the offense and the circumstances surrounding the offense.
It is within the discretion of the superintendent to recommend to the Board the expulsion of a student for
disciplinary purposes. Only the Board may take action to expel a student and to readmit the student. The
principal will keep records of expulsions in addition to the Board's records.
When a student is recommended for expulsion by the Board, the student is provided with:
1. Notice of the reasons for the proposed expulsion;
2. The names of the witnesses and an oral or written report on the facts to which each witness testifies
unless the witnesses are students whose names may be released at the discretion of the superintendent;
3. An opportunity to present a defense against the charges and provide either oral testimony or written
affidavits of witnesses on the student's behalf;
4. The right to be represented by counsel; and,
5. The results and finding of the Board in writing open to the student's inspection.
In addition to these procedures, a special education student must be provided with additional procedures. A
staffing team should determine whether the student's behavior is caused by the student's disability and whether
the conduct is the result of inappropriate placement. Discussions and conclusions of this meeting should be
recorded.
If the special education student's conduct is not caused by the disability, the student may be expelled or
suspended for a long-term period following written notice to the parent and pursuant to the school district's
expulsion hearing procedures. If the misconduct is caused by the disability and a change in placement is
recommended, the change must be made pursuant to the placement procedures used by the school district.
Date of Adoption:
Revised:

Legal Reference:

5/8/79
6/9/92
10/27/98
8/28/01
11/11/03
8/23/11
5/13/14
6/13/17
Goss v. Lopez, 419 U.S. 565 (1975).
Wood v. Strickland, 420 U.S. 308 (1975).
Southeast Warren Comm. School District v. Dept. of Public Instruction, 285
N.W.2d 173 (Iowa 1979).
Iowa Code §§ 21.5; 282. 4, .5 (2013).
281 I.A.C. 12.3(6).
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Code No. 501.2
ADMINISTRATIVE GUIDELINE
STUDENT CODE OF CONDUCT – STUDENT EXPULSION
Students may be expelled for conduct which violates school rules. The long-term removal of a
student from the school environment, including classes and activities, is an expulsion from
school. It shall be within the discretion of the superintendent to recommend to the Board the
expulsion of a student for disciplinary purposes. Only the Board may take action to expel a
student and to readmit a student who has been expelled. A student may be expelled by the
Board for a commission of gross or repeated infractions of school rules or when the presence of
the student will cause interference with the maintenance of the educational environment or
the operation of the school. It shall be within the discretion of the Board to discipline a student
through expulsion depending on the nature of the student's offense and the circumstances
surrounding the offense. The building principal shall keep records of expulsions, in addition to
the Board's records.
When a student is recommended for expulsion by the superintendent, the student shall be
provided with rights and procedures as provided in the ICCSD Student Expulsion Handbook.

Revised: September 17, 2013
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Code No. 503.4

GOOD CONDUCT RULE

Participation in school activitiesis a privilege. School activities provide the benefits of promoting additional
interests and abilitiesin the students during their school years and for their lifetimes.
Students who participate in extracurricular activitiesserve as ambassadors of the school district throughout
the calendar year, whether away from school or atschool. Students who wish to have the privilege of
participating in extracurricular activities must conduct themselvesin accordance with Board policy and
must refrain from activities which are illegal or in violation of school policies, guidelines or procedures.
Students who fail to abide by this policy and the administrative regulationssupporting it may be subject
to disciplinary measures. The principal will keep records of violations of the good conduct rule.
It is the responsibility of the superintendentto develop rules and regulationsfor school activities. Students
wanting to participate in school activities must meet the requirementsset out by the school district for
participation in the activity.
Date of Adoption: 6/8/93
Revised: 7/11/95
10/14/97
1/26/99
8/28/01
8/23/11
5/13/14
6/13/17
Legal Reference: Bunger v. Iowa High School Athletic Assn., 197 N.W.2d 555 (Iowa 1972). In
re Jason Clark, 1 D.P.I. App. Dec. 167 (1978).

Iowa Code §§ 280.13, .13A (2017). 281 I.A.C. 12.3(6); 36.15(1).
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IV.

District Procedures and Additional Information

Bullying/Harassment Procedures
ICCSD Bullying/Harassment Flowchart
ICCSD Bullying/Harassment Protocol The ICCSD Bullying/Harassment Protocol
includes links to the following forms:
❏ Anti-Bullying, Harassment, and Discrimination Complaint Form
❏ Complainant’s Representative Information
❏ Anti-Bullying, Harassment and Discrimination Witness Disclosure Form
❏ Findings and Appeal
❏ EBIS Pre-Investigation Student Safety Plan
Admin Guideline 105.1: Anti-Bullying/ Anti-Harassment Investigation Procedures
(Complaints and appeal process)
Safety Plans:
❏ Safety Plan Template
❏ Safety Plan Components (Use as suggestions in creating Safety Plan)
❏ Sample Safety Plan
Bus Discipline Procedures and Student Expectations
Cameras (Viewing and release of video) School, Bus, and District Vehicles
Employee Accident Reporting Procedures
Equipment Damage Report (click on business office form for report)
Reporting Child Abuse by an Employee/Level One (Allegations of staff physically abusing
students)
Special Education Discipline: Guide to Suspension/Expulsion
Student Activity Conduct Code (Secondary Schools)
Suspension and Expulsion of Students Served Under Section 504
Technology Use Expectations: Cell phone/hand held devices
Theft Report District Process
Threat Directive: Administrative Directive from the Board on Threat Reporting
Trespass Template (Student): Restriction of access on school property Trespass
Template (Adult): Restriction of access on school property
Violation of Individual rights Hate Crimes- Iowa Code 729A.2
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ICCSD Bullying/Harassment Flowchart
STEP 1
Student, parent, or staff
reports a bullying/harassment
incident or concern.

STEP 2
Access Bullying/Harassment
Form to determine
bullying/harassment v. conflict.

CONFLICT

BULLYING/HARASSMENT

STEP 3
Refer to DPP to
determine appropriate
interventions/consequences.

STEP 3
Communicate allegations to
accused student & their
parent(s)/guardian(s).

STEP 4
Record incident in PowerSchool
(minor/major/suspension).

STEP 4
Investigate incident
while completing
Bullying/Harassment Form.

STEP 5
Communicate findings to
students & parents on both sides
of the investigation.

FOUNDED

UNFOUNDED

STEP 5
Determine next steps.
Identify date you will record the
incident in PowerSchool.

STEP 5
Determine whether disciplinary
action is appropriate.

STEP 6
Record in PowerSchool as major
& note intervention/discipline.

STEP 6
Communicate findings to
students & parents on
both sides of the investigation.

STEP 7
Complete Safety Plan, including
educational component.

STEP 8
Communicate findings to
students & parents on
both sides of the investigation.

Page 1 of 1 │ Revised 11.04.19
52

ICCSD Bullying/Harassment Protocol
1.

2.

A student, parent, or staff member reports a bullying harassment incident of a student or has concerns that bullying
or harassment may have occurred.* NOTE: All forms related to this Bullying/Harassment Protocol can be found at
https://www.iowacityschools.org/Page/1743.
Access the Bullying/Harassment Form (http://bit.ly/2r4znRO)*, which will lead you through the process to determine
if bullying/harassment or a different type of conflict occurred. You will need the student’s ID number, which is
located in PowerSchool. From the information inputted, the incident will be defined as either conflict or
bullying/harassment. Follow the directions below based on the classification of the incident.

Conflict
3. Refer to the
DPP to determine
appropriate
interventions/
consequences.
4.

Record incident in
PowerSchool (major/
minor/suspension).

5.

Communicate findings
with students and
parents on both sides
of the investigation.
Be sure not to share
disciplinary
determinations or
other sensitive
information with
parents on the other
side of the
investigation.

Bullying/Harassment
3. Communicate the allegations to the accused students and parents, and give the
student due process by getting a statement from them regarding the allegations.
If you believe there is an immediate concern for the safety of the alleged victim,
put in a preliminary safety plan until the investigation in complete
(EBIS Pre-Investigation Student Safety Plan).
4.

Investigate Incident while completing Bullying/Harassment Form
(http://bit.ly/2r4znRO), which leads you through the process. You will enter the
following information into this form:
●
●
●

Complaint form
Witness Disclosure form (witnesses may enter it into the form or complete it on
hard copy for you to scan in)
Findings: Follow the directions below based on the determination of founded
or unfounded.

A copy of the completed set of forms will be e-mailed to you once the form
is submitted.
Founded
5. Determine next steps, and identify
the date you will record the incident
in PowerSchool.
6.

Record in PowerSchool as major and note
intervention/discipline.

7.

Complete Safety Plan, including an
educational component. Use
Components to Consider in Development
of the Safety Plan to guide decisions.

8.

Unfounded
5. Determine whether or not
disciplinary action is appropriate.
6.

Communicate findings to parents
and students on both sides of the
investigation. Be sure not to
share disciplinary determinations
or other sensitive information
with parents on the other side of
the investigation.

If the student needs additional
instruction on replacement behaviors,
the school team can meet to develop a
Tier 3 Behavior Intervention Plan.
Communicate findings to parents and
students on both sides of the
investigation. Be sure not to share
disciplinary determinations or other
sensitive information with parents on the
other side of the investigation.
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EBIS Pre-Investigation Student Safety Plan
Student’s Name:
Grade Level:
Classroom/Homeroom Teacher:
Room Number:
Plan Start Date:

Proposed End date:

All School/Staff:
1. All necessary school staff will be apprised of this safety plan and will make every effort to
implement it successfully.
2. Any school staff who witness or are otherwise made aware of any harassing, intimidating,
bullying or retaliatory behavior toward the student will intervene immediately and will report
such behavior to the principal.
Roles and Responsibilities:
Please have identified individual initial next to their role to signify awareness and understanding of their
responsibilities.
1. The alleged target will not have contact with the accused/student engaged in bullying
behavior—not face-to-face, not by phone, not online, or by any other mean—while this safety
plan is in effect.
( initials)
2. Parent(s)/legal guardian of targeted student agrees to take all necessary precautions to
ensure target’s safety off-campus and/or outside of the regular school day.
( initials)
3. Mr./Mrs.
will be designated as the student’s primary point of contact on
staff. The primary of point of contact will be responsible for checking in with the student every
day to ensure the safety plan is working. This contact is intended to be pro-active in nature
and does not involve the student being responsible for locating or making contact with the
staff member. The staff member initiates this contact. Additionally, the conversations should
occur in a private location.
( initials)
4. Mr./Mrs.
_is designated as the student’s back up point of contact. The backup point of contact has all the same responsibilities as the primary point of contact when that
person is absent. The primary point of contact is responsible for informing the back-up point of
contact when they are absent.
( initials)
( initials)
5. The student will report any breach of this plan to his/her parents, designated point of contact,
teacher or other staff person immediately.
( initials)
6. The student will also report any such behavior which occurs as a result of this plan off-campus
and/or outside of the regular school day.
( initials)
7. Mr./Mrs.
_, the classroom teacher, will keep the student and the
accused/student engaged in bullying behavior separated in the classroom and during all class
©Easton Bullying Investigation System, 2013
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activities. Any bullying, intimidation, harassment and/or retaliation will be addressed
immediately and reported to the designated bullying investigator as soon as possible.
( initials)
8. All classroom teachers will keep the student and the accused/student engaged in bullying
behavior separated in the classroom and during class activities. If the student and the
accused/student engaged in bullying behavior are in multiple classes together, a separate sheet
identifying the classroom teacher and the responsibilities in #7 will be initialed and attached to
this plan.
( initials)
9. Both the alleged target’s and the accused’s/student engaged in bullying behaviors schedules
will be reviewed with the target and their parent/legal guardian. Possible points of interaction
will be identified. Additionally, the alleged target will provide all the necessary information
about times and places where they see the accused/student engaged in bullying behavior to
ensure staff are present during before-school activities, during the school day and during afterschool activities to ensure the student’s safety. Appropriate staff members will be identified
and apprised of the safety plan. Those staff members will be visible in the hall and will monitor
the student during all passing times. Any bullying, intimidation, harassment and/or retaliation
will be addressed immediately and reported to the designated bullying investigator as soon as
possible. A separate sheet identifying those staff members will be initialed and attached to this
plan.
( initials)
10. If bullying is alleged during recess, Mr./Mrs.
is designated as the student’s
recess monitor and will be visible and available during recess. Any bullying, intimidation,
harassment and/or retaliation will be addressed immediately and reported to the designated
bullying investigator as soon as possible.
( initials)
11. If bullying is alleged during lunch, Mr./Mrs.
is designated as the student’s
lunch monitor and will be visible and available during lunch. Any bullying, intimidation,
harassment and/or retaliation will be addressed immediately and reported to the designated
bullying investigator as soon as possible.
( initials)
12. If bullying is alleged during physical education class, Mr./Mrs.
is designated
as the student’s Gym class monitor and will be visible and available during Gym. Any bullying,
intimidation, harassment and/or retaliation will be addressed immediately and reported to the
designated bullying investigator as soon as possible.
( initials)
13. If bullying is alleged during extra-curricular activities, including athletics, Mr./Mrs.
is designated as the extra-curricular monitor and will be visible and available
during extra-curricular activities. Any bullying, intimidation, harassment and/or retaliation will
be addressed immediately and reported to the designated bullying investigator as soon as
possible.
( initials)
14. If bullying is alleged during the bus ride to or from school, the bus personnel will be
instructed to intervene immediately in any incident of harassment, bullying, intimidation and or
retaliation involving the student and to report any bus incidents immediately to the school
principal or to dispatch, who will then be responsible for reporting to the principal.
(initials)
©Easton Bullying Investigation System, 2013
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15. The school will immediately report any incidents of bullying, harassment, intimidation
and/or retaliation to the student’s parent(s)/legal guardians.
( initials)
This plan is in place from
through
reviewed, revised or continued, if necessary.

_, at which time it will be

We agree to the safety plan as stated above.

Student

Parent

Principal

Date

©Easton Bullying Investigation System, 2013
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Safety Plan Template
Student Name:

Date:

Team Members Who Developed Plan:

Student is not to have contact with targeted student in any way. Student is not to speak to student, interact with student,
make derogatory, insulting or threatening remarks in the targeted student’s presence, display any insulting gestures,
contact or reference targeted student using social media or engage or direct other students to intimidate, harass or bully
targeted student. Student is not to intimidate, bully or harass targeted student in any capacity. Any violations of the plan
MUST be reported to the designated administrator immediately. Violations may lead to progressive supervision and/or
discipline.
Designated Administrator:
Describe problematic behavior:

Setting

Plan

Person(s)
Responsible

This plan is in place from _____ to ______, at which time it will be reviewed, revised, or continued, if necessary.
Educational Component: STUDENT will participate in educational sessions or counseling. Success in these supports
and decreasing undesired behavior will determine the length of time the plan will be in place. Complete the table below if
student is participating in an educational program. Complete Tier 3 Support Plan if more intensive support is needed to
change/monitor/teach appropriate behavior.
Materials Used

Frequency (Date/Time of Sessions)

Staff Delivering Instruction
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Post-Investigation Safety Plans

Components to Consider in the
Development of the Safety Plan
Student is not to have contact with targeted student in any way. Student is not to speak to student,
interact with student, make derogatory, insulting, or threatening remarks in the targeted student’s
presence, display any insulting gestures, contact or reference targeted student using social media, or
engage or direct other students to intimidate, harass, or bully targeted student. Student is not to
intimidate, bully, or harass targeted student in any capacity.
Consider if bullying is problematic at the various times of the day, and develop appropriate plans. (Use
Safety Plan Template.) In parenthesis are suggestions to consider.
●

●

●

●

●

●

●

●

●

Prior to the start of the day.
- Bus-assigned seats
- Breakfast: assigned seats, staggered times
- Arrival: report to the office, breakfast brought to the office, escort meet bus or parent at
arrival
During class time
- Separation in the classroom
- Constant monitoring
- No group/partner work with student and targeted student
- Scheduling changes
Passing periods
- Delayed passing
- Escort
- Adult monitor hallways
Recess
- Vigilant monitoring
- Separate boundaries on playground
Lunch
- Vigilant monitoring
- Staggered lunch times
Extracurricular activities
- Staff monitoring
- Parent attendance with student at events
Dismissal/After the student day
- Bus: assigned seats
- Notify bus driver to monitor and report concerns
- Escort at dismissal
- Immediate exit plan (identify door) with timeframe to exit property
Walk home (If student participates in bullying on the walk home)
- Delay dismissal 15 minutes
- Parent/adult pickup (possible escort to identified adult)
Plan to report bullying/harassment behavior by victim and staff

Page 1 of 1 Revised │ 11.04.19
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Safety Plan

Student Name: STUDENT

Date: XXXX

Team members that developed plan: Admin., parent, student,
others

Student is not to have contact with targeted student in any way. Student is not to speak to student, interact with student,
make derogatory, insulting or threatening remarks in the targeted student’s presence, display any insulting gestures,
contact or reference targeted student using social media or engage or direct other students to intimidate, harass or bully
targeted student. Student is not to intimidate, bully or harass targeted student in any capacity. Any violations of the plan
MUST be reported to the designated administrator immediately. Violations may lead to progressive supervision and/or
discipline. Designated administrator: Designated administrator: XXXX
Describe problematic behavior:
Multiple students concerned with comments of a sexual nature made in class. This makes other students feel
uncomfortable.
Parents feel this language is also happening at home. Perhaps, educational component can cover both locations.

Setting

Plan

Person(s)
Responsible

ARRIVA
L

Report immediately to the office; don’t go to the hallways or engage peers. STUDENT will go to
the conference room, guidance office conference room, or Student & Family Advocate’s office to
check in. If SFA has not arrived, she will come find STUDENT in one of the rooms assigned.
Staff will assist with getting STUDENT breakfast and she will stay in the areas listed until the first
bell. She may use this time to work on homework as well.
STUDENT will turn in her cell phone to guidance office staff prior to reporting to first hour class,
she will come to the guidance office to pick the phone up after 4th period ends.

XXXX

STUDENT will be on alternate passing- she will stay in her current classroom when the bell rings,
and will dismiss either at the 1-minute warning or at the 2nd bell. She will have 2 minutes to report
to the next period class. Touch base with teachers to define where STUDENT should be in the
classroom during the passing time.
STUDENT will check in at the guidance office retrieve her cell phone during lunch. She has an
assigned table area close to the edge of the foyer that will allow STUDENT to remove herself from
the area quickly. She has 2 identified staff to report to immediately if there are any potential peer
issues or she feels uncomfortable. They will assist STUDENT in removing herself to a safe spot.
These staff members may also check in with STUDENT and her friends to promote & reinforce
good choices.
STUDENT will keep electronics put away, they should not be seen or heard during class. If not,
STUDENT will give the teacher her phone, and receive it back at the end of the period. When this
occurs, the following day, STUDENT will not bring the phone to 5-6th hour and should turn it in to
the guidance office after lunch.
STUDENT will follow the delayed passing time rule, waiting 3 minutes after the final bell to
dismiss to the hallway. If STUDENT or staff have a concern about the dismissal time, STUDENT
will report to the guidance office to check in with the Student & Family Advocate 3 minutes prior
to the final bell. She will wait in the guidance office until 4:10 pm (3:10 on Thursdays).

XXXX

1st-4th
period
Passing
periods

Lunch

5th-6th
hour

Dismissal

XXXX

XXXX

XXXX

XXXX

This plan is in place from ____________ to ________________, at which time it will be reviewed,
revised, or continued, if necessary.
Educational Component: STUDENT will participate in educational sessions or counseling. Success in these supports
and decreasing undesired behavior will determine the length of time the plan will be in place. Complete table below if
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student is participating in an educational program. Complete Tier 3 Support Plan if more intensive support is needed to
change/monitor/teach appropriate behavior.
Materials used
Frequency (date/time of sessions)
Staff delivering instruction
Harassment and Bullying Curriculum
Weekly, Mondays 12:00-1:00 – (8
School Counselor
Lessons 7-12
weeks)
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Transportation Handbook, 7/1/2019
1.12 Students Responsibilities / Expectations
School bus transportation is a privilege and should not be taken for granted. Anything that
happens on the bus to divert the driver’s attention from his/her job immediately endangers the
safety of the riders. All expectations outlined below are also applicable to students riding the bus
for District field trips and athletic events. Student refusal to adhere to the following responsibilities
may result in transportation privileges being withdrawn.
The student’s responsibilities (including safety precautions) are as follows:
1. Students shall be at their designated pickup location at least 10 minutes prior to the time
scheduled for the bus to arrive. The bus will not leave the stop before the designated pickup
time.
2. Students who must walk some distance along the roadway to and from the designated bus
stop shall walk on the left side facing oncoming traffic.
3. Students are to stay off the roadway and avoid horseplay at all times while waiting for the bus
at the designated stop.
4. Students who must cross a roadway when boarding or leaving a bus must go to the front of the
bus at least 10 ft. (or 10 giant steps) and always wait for the bus driver’s signal before
crossing the roadway; and always look both ways to make sure no vehicles are passing the
bus. The driver shall see that the way is clear before signaling students to cross. Students
must never cross behind the bus.
5. Students are to wait until the bus has come to a complete stop before attempting to enter or
leave.
6. Students must keep all objects and body parts (head, arms, legs) inside the bus at all times
and refrain from throwing objects out the window or in the bus. Students are not to yell out
windows at passing persons or vehicles. Windows shall be lowered at the driver’s discretion.
7. Students must remain in their seats while the bus is in motion at all times and keep the aisles
clear.
8. The use or possession of alcohol, tobacco or look-alike substance, eating, drinking, and
chewing gum or cell phone usage (to include talking, texting, browsing the internet, taking
pictures, or recording video) is prohibited on the bus.
9. Students are not allowed to bring skateboards, scooters, sleds, pets or large musical
instruments on the school bus. Items must be secured in a book bag, backpack or held on the
student’s lap. Non-secured items, given certain traffic situations, may become airborne setting
the stage for an accident and/or injuries.
10. Students wishing to listen to music or audio must use headphones.
11. Students shall conduct themselves in an acceptable manner at all times. Fighting, vulgarity,
rude or abusive behavior, damaging the bus or other improper conduct shall not be tolerated.
12. Students may ride only the bus to which they are assigned. Inviting friends to ride the bus will
not be permitted.
13. Students will be picked up and dropped off only at approved stops unless another regular
route stop is requested by the parents and approved by the District or designee.
14. Students should remember they are still on school time and should use school manners.
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1.13 Discipline
The procedures to be followed for infraction of student responsibilities outlined above are:
1. Upon first violation driver verbally acknowledges infraction.
2. Upon second violation an “Unsatisfactory Bus Conduct Report” is written, the driver talks to the
student privately and/or assigns a special seat. Written report is sent to the principal who
forwards a copy to the parents.
3. Upon third violation a second “Unsatisfactory Bus Conduct Report” is written and sent to the
principal. The principal meets with the student. Student is informed that they are now on a
6-week probationary period and any violation will result in suspension from riding the bus.
Notes from the meeting are recorded on the “Unsatisfactory Bus Conduct Report” and a copy is
sent to the parents.
4. Upon fourth violation a third “Unsatisfactory Bus Conduct Report” is written and sent to the
principal. The principal meets with the student, calls the parents and the student is suspended
from riding the bus immediately (next morning) for up to 5 days.
5. Violations occurring after the 6-week probationary period will be treated as a fourth violation
(see #4 above).
6. Violations occurring during the 6-week probationary period will result in student being
suspended for a period of time to be determined by the principal
When the behavior by a student is such that it becomes an immediate threat to the safety of other
riders the student may be suspended without going through steps 1-3 above.
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7.2 CAMERAS
7.2.1 Recordings
Most district facilities are equipped with surveillance cameras. These cameras record video, but not
audio. District buses and some district vehicles include surveillance cameras that record video
and/or audio. They are not regularly monitored. Recordings are over-written as storage space is
filled. Storage need is determined based on a goal of 30-days of storage, but varies based on actual
movement triggering recordings. Video can be exported to a separate storage area if it needs to be
preserved.

7.2.1.1 Viewing/Obtaining Copies
Videos involving students that have been or may be involved in disciplinary action are considered an
“education record” for those students, and are thus covered by the Family Educational Rights and
Privacy Act (FERPA). This applies to students committing (or allegedly committing) an action,
students against which an action is committed (or allegedly committed), and students witnessing
an action (or alleged action), when those students can be identified by face, body shape, clothing,
or otherwise.
“School officials” with “legitimate educational interest” may view the video as needed.
A parent (or “eligible student”) may only view such a video if one of the following apply:
1. No other students are seen in the video.
2. Other students are seen in the video, but they are not involved in any way with the
potential disciplinary action (as offenders, victims, or witnesses).
3. Other students are seen in the video, and the District has written consent from the
parent(s)/guardian(s) of those that may be involved in any way with the potential
disciplinary action (as offenders, victims, or witnesses) allowing parents/guardians of all
students involved to view the video.
4. Other students are seen in the video, and those that may be involved in any way with the potential
disciplinary action (as offenders, victims, or witnesses) have been “redacted” from the video.
Such redaction will be completed by a staff member or outside professional designated by the
Chief Financial Officer. The party requesting to view the video must pay an estimated cost for
redaction prior to redaction commencing and must pay the difference between the estimated
and final costs before the requesting party can view the video.
Law enforcement representatives wishing to view such a video may do so. If law enforcement
wants to obtain a copy of such a video, they must request it via a subpoena to the District’s Chief
Financial Officer.
Parents/Guardians wishing to obtain a copy of such a video and others wishing to view or obtain a
copy of such a video, or any recording, must request it via the District’s Public Records Request
process, available on the District’s website at https://www.iowacityschools.org/Page/14224
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Cameras on Buses
The district administration has authorized the use of audio/video recordings on school district
buses. The cameras will be used to monitor student behavior to maintain order on the school
buses and to promote and maintain a safe environment. Students and parents are hereby notified
that the content of the recordings may be used in a student disciplinary proceeding. Recordings
are handled in accordance with District policy and procedures.
The following notice will also be placed on all school buses equipped with a video camera: “For
your safety, you may be recorded by a video surveillance system which may also include audio
recording.”
All students riding the bus are subject to the rules and regulations of conduct and safety
established by the District and Durham. The District and Durham use video cameras on school
buses as a means to maintain a safe environment for students and staff.
Requesting Video from the school bus:
● Requests from principals for bus video should be emailed to the Transportation Manager.
● Be sure to include the bus number, date, and shift (i.e. AM or PM)
● The Transportation Manager will request the video from Transportation Carrier.
● Once the Transportation Manager obtains the video, he/she will upload it to the applicable
building folder and will notify the requestor that it is ready.
● Principal should download the video to their computer in order to optimize viewing.
● It is not permissible to distribute or make additional copies.
● Once the video has been viewed, and the student issue resolved, this video shall be deleted/erased
from your computer.
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IOWA CITY COMMUNITY SCHOOL DISTRICT
EQUIPMENT DAMAGE REPORT
Building
Date of Report
Person Discovering Problem
Administrator
GENERAL INFORMATION
Date of Occurrence
Estimated Time of Occurrence
INCIDENT DESCRIPTION
Describe the incident in which the damage occurred
Student(s) involved
EQUIPMENT DAMAGED
Item / Description

Model
Number

Serial
Number

ICCSD
Tag No.

Estimated
Cost

Estimated Total Cost

Further explanation:
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STUDENT ACTIVITY CONDUCT CODE
The Board of Directors of the Iowa City Community School District offers a variety of voluntary
activities designed to enhance the classroom education of its students. Students who participate
in extracurricular activities serve as ambassadors of the Iowa City Community School District
throughout the calendar year, whether away from or at school. Students who wish to exercise the
privilege of participating in extracurricular activities must conduct themselves in accordance with
board policy and must refrain from activities that are illegal, immoral, unhealthy, or highly
inappropriate. Participation in these activities is a privilege, conditioned upon meeting the
eligibility criteria established by the board, administration, and individual activity coaches and
sponsors. The principal shall keep records of violations of the Good Conduct Rule.
The following activities are covered by the board’s policy and these rules: Athletics, instrumental
and vocal music performances’, drama productions, speech contests, National Honor Society, all
co-curricular clubs (e.g. Math Club, French Club), all honorary and elected offices (e.g.
Homecoming King/Queen/court, class officer, student government officer or representative),
state contests and performances for cheerleading and drill team, mock trial, Academic
Decathlon, or any other activity where the student represents the Iowa City Community School
District outside the classroom.
Academic Eligibility
To be eligible for a high school activity, students participating must:
1. Be enrolled or dual-enrolled in school;
2. Have earned passing grades in all classes the previous trimester;
3. Be enrolled in at least four full-time classes in the current trimester;
4. Be under 20 years of age;
5. Be enrolled in high school for eight semesters or less
6. For students in athletics, have not been a member of a college squad nor trained with a
college squad, nor participated in a college contest nor engaged in that sport
professionally
7. Special Education students or students covered by a Section 504 plan shall not be denied
eligibility on the basis of scholarship if the student is making adequate progress, as
determined by the student’s team, towards the goals and objectives in the student’s IEP
or 504 plan;
8. An academically ineligible student, with administrative and coach/director approval, may
practice but cannot participate in any competitions or performances.
School Attendance
1. A student is expected to attend one-half school day based on their schedule, immediately
prior to the competition or practice to be eligible to participate in a practice, competition or
performance scheduled on the same date, unless otherwise authorized by principal or
designee.
2. Participation in evening performances or competitions should not affect school attendance
on the following day. When performing or competing during the school day, students are
expected to return to classes immediately after the event. 3. Students placed on
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out-of-school suspension will not be allowed to practice or compete in contests during the
suspension period.
Good Conduct Rule
To retain eligibility for participation in Iowa City Community School District extracurricular
activities, students must conduct themselves as good citizens both in and out of school at all
times. Students who represent the school in an activity are expected to serve as good role
models to other students and to members of the community. Any student who is found to have
violated the school’s Good Conduct Rule will be deemed ineligible for a period of time. The
specific violations listed below will result in the student’s loss of eligibility for participation in
extracurricular activities, as set out in the section marked Penalties.
1. Possession, use, or purchase of tobacco products, regardless of the student’s age.
2. Possession, use, or purchase of alcoholic beverages, including beer and wine; odor of
alcohol on a student’s breath is considered evidence of use.
3. Possession, use, or purchase of illegal drugs or the unauthorized possession, use, or
purchase of otherwise lawful drugs.
4. Engaging in activities outside the school community that would be grounds for arrest or
citation in the criminal or juvenile court system, excluding minor offenses, regardless of
whether the student was cited, arrested, convicted, or adjudicated for the act(s).
Penalties: Any student who is found to have violated the Good Conduct Rule during the
school year or summer is subject to a loss of eligibility.
(See athletic director at the school level for more information)
Transfer Students Eligibility
Eligibility for students who transfer into the Iowa City Community School District from another
district will be reviewed at the time the student officially enrolls and begins attending school. All
factors affecting students’ eligibility status in the previous district will be considered in
determining the date the student becomes eligible for participating in performances and/or
competitions. If the student had not yet completed a period of ineligibility for a violation of a Good
Conduct Rule in the previous school or school district, the student shall be ineligible until that
period of time has been completed.
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Suspension and Expulsion of Students Served Under Section 504
Students who are eligible under Section 504 have certain additional protections when a
disciplinary issue may result in a suspension or expulsion. Similar to suspension or
expulsion of a student with a disability under the IDEA, it is necessary to conduct a
manifestation determination review for a Section 504 disabled student when:
• The suspension or expulsion will be for more than ten (10) consecutive school days.
Similar to IDEA, a suspension/expulsion of more than ten (10) consecutive days
constitutes a significant change in placement and requires the School District to
determine if the cause of the behavior resulting in suspension is due to the disability
identified in the student’s Section 504 plan.
• A series of suspensions that total more than ten (10) school days in a school year may
create a pattern of exclusion. If cumulative suspensions/expulsions for a student on a
Section 504 Plan total more than ten (10) school days in a school year, it must be
determined if a significant placement change has occurred. If a group of short suspensions
creates a pattern of exclusion, this constitutes a change in placement, and the school
must conduct a manifestation determination meeting before further suspensions occur.
The Office for Civil Rights has identified some of the key factors in determining the
existence of a pattern of exclusion; these include the length of each suspension, the
proximity of one suspension to another, the similar or dissimilar nature of the behavior,
and the total time the student is excluded from school.
The manifestation determination process will determine if the incident was likely to be
due to the student’s disability. The review must also consider the appropriateness of the
student’s plan of supports and services under Section 504. Appropriate actions should
include consideration of a referral for IDEA evaluation when the manifestation determines
the behavior is related to the disability. The review process must consider the obligations
to provide FAPE under IDEA.
In situations in which the manifestation determination process determines the behavior is
NOT related to the disability, the student is to be given the same treatment or sanctions
as nondisabled students, consistent with the ICCSD disciplinary policies and procedures.
The provisions of FAPE do not apply during the period of discipline or removal from
school.
Section 504 allows a student to be disciplined, without going through the manifestation
determination review process, in cases where the student is determined to be involved
in the illegal use of drugs or alcohol.
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ICCSD Technology Use Expectations
Includes district owned technology and student owned technology (cell phone, smart
phone, hand held devices, etc.) at school, at school related functions, and during transport
on school vehicles. This includes students and visitors.
1. Users shall be courteous and respectful of others.
2. Profanity, vulgarity, obscenity, language that is harassing, any form of bullying,
derogatory or otherwise inappropriate for the school environment is not permitted.
Language that promotes illegal activity or dangerous acts, lewd or plainly offensive,
creates a material disruption to the school environment, or contains knowingly false,
recklessly false, or defamatory information is not permitted.
3. Users shall not display, send, retrieve, or download any items that are sexually explicit
or contain hate-based or discriminatory material. Users shall notify a staff member in
the event inappropriate material is inadvertently accessed. Users must not redistribute
contents described or will be subject to disciplinary action.
4. Videos (audio or visual recordings) to record activities of others or to violate the
privacy of others is not permitted.
5. Devices cannot be used to cheat on school assigned tasks.
6. Users have no right or expectation of privacy with respect to their use of school
technology. School administration and IT personnel retain the right to access and
monitor the activities and files of all users, at anytime for any reason on school owned
devices.
7. Students may use cell phones, smart phones, or other handheld or wearable devices
with staff permission only in accordance with each building’s policy.
Disciplinary Sanctions:
1. The use of school technology is a privilege and may be revoked at anytime by the
school administration for violation of this policy or for engaging in any inappropriate
use of school technology.
2. Violation of building policies regarding cell phones, smart phones, or other handheld or
wearable devices will be subject to the discipline policies of the school building and
school district.
Student owned technology, searches and confiscation of cell phones:
1. Student owned technology may be confiscated if a student violates school policies
such as displaying a cell phone at a time cell phones are not permitted.
2. A school official may search student owned technology when they have a reasonable
suspicion that a search will reveal evidence that the student has violated or is violating
school rules, school policies, or the law. Students may be subject to discipline for
content found on student owned technology.
3. If a school official finds content that violates school rules, policies or the law while
searching for another reason (trying to determine the owner of a lost phone,
suspected cheating on a test, etc.) students may be subject to disciplinary action.
4. If a school official finds a student is in possession of child pornography, which includes
nude photos, or partially nude photos, of minors, staff will confiscate technological
devices. Law enforcement will be contacted to determine if a further investigation is
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warranted. Staff members will not place potentially pornographic materials on their
school or personal devices to retain as evidence.
Content on student owned technology off school grounds:
1. If inappropriate content/message from student technology has caused or is likely to
cause a “substantial disruption” or “material interference” at school the school may
take action, regardless of when or where the message was sent.
2. If a content is considered a credible threat to persons or property, school officials
may take disciplinary action regardless of when and where the message was sent. Law
enforcement will be contacted to determine if further investigation is warranted.
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From the district homepage, sign in and then select STAFF from the top navigation bar.
Equipment Damage Report and Theft Report are located under STAFF—Resources—Business
Office Forms.

IOWA CITY COMMUNITY SCHOOL DISTRICT
THEFT REPORT
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Building
Date of Report
Person Discovering Problem
Administrator
GENERAL INFORMATION
Date of Occurrence
Estimated Time of Occurrence
Date/Time Police Notified
Name of Investigating Police Officer
Police Report/Case Number
SECURITY
Check appropriate column, if applicable.
Yes No Don’t Know

Is building equipped with alarm system?
Did alarm system activate?
Were inside night-lights on, if after dark?
Was outside point of entry lighted, if after dark?
Was the equipment locked/secured?

Describe

METHOD AND POINT OF ENTRY
Explanation
Damage to building
EQUIPMENT STOLEN

Item/Description

Model Number

Serial Number

ICCSD Tag NO.

Estimate Cost

Estimated Total Cost:

Further explanation:
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Board Directive:
Direct all staff to immediately report any threats, substantiated or unsubstantiated, to
law enforcement with parent communication as soon as possible.
Administrative Procedure:
Definitions
● Threat: A threat is the expression of intent to harm one’s self, another person or
property that will compromise the safety of the school as a whole or a substantial
number of students. A threat can be spoken, written or symbolic (e.g. a gesture). A
threat can be direct, indirect, veiled or conditional. A threat may be a crime.
● Immediate: A threat is consider immediate when harm is imminent and the
individual(s) making the threat has the present ability and/or means to complete
the act.

Reporting
All threats must be taken seriously and evaluated to address imminent danger and
determine course of action.
●

Staff
o If the threat is immediate, staff should contact law enforcement directly and
immediately (by calling 911)
o If the threat is not “immediate,” staff should report the threat to school
administration (or designee).

●

Administration
o In determining the need to contact local law enforcement, the administrator will
consider the following factors:
● Age of student
● Threat involving use of weapon
● Totality of the Circumstances (refer to the District Safety Flip Chart and/or
District Disciplinary Protocols and Procedures)

Parental Communication
A threat that has been reported to the police will be communicated to parents when
administration, in conjunction with law enforcement, determines there is a threat to the
school community. The timing of the communication will be dependent on the circumstances
of the threat and will include consideration that parental communication does not impede
a police investigation.
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References
●
●

Iowa City Community School District Safety Flip Chart
District Disciplinary Protocols and Procedures
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Iowa City Community School District
Educational Services Center
Matt Degner- Superintendent of Schools
1725 North Dodge Street • Iowa City, IA 52245 • (319) 688-1000 • Fax (319) 688-1009 • www.iowacityschools.org

Date:
To: Student and Parent
From: Principal
RE: No trespassing on (name of school) school property
Dear parent and student:
The following rules are in place for student:
1. You are not to be at (name of school) school building or on our property unless granted
permission by (name of school) school administration.
2. If you do not follow this trespass warning, you may be charged with trespassing by the Iowa
City Police Department.
This agreement will remain in effect until further notice. Please contact me if you have any
questions regarding this matter.

Sincerely,

Principal
School
Iowa City Community School District

The mission of the Iowa City CommunitySchool District is to ensure all students will become responsible, independent learners capable of making
informed decisions in a democratic society as well as in the dynamic global community; this is accomplished by challenging each student with a
rigorous and creative curriculum taught by a diverse, professional, caring staff and enriched through the resources and the efforts of families and the
entire community.
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Iowa City Community School District
Educational Services Center
Matt Degner, Interim Superintendent of Schools

1725 North Dodge Street • Iowa City, IA 52245 • (319) 688-1000 • Fax (319) 688-1009 • www.iowacityschools.org

Date:
To: Parent
From: Principal
RE: Restrictions on school property
Dear __________________,
The intent of this letter is to communicate restrictions regarding your presence on
_________property until further written notice. We regret that we must require that you not enter
our school grounds unless receiving prior permission from Principal ___________or, in their
absence, one of our District’s Director of Schools. Please be informed that, if you attempt to enter
_________school grounds, we will contact law enforcement and may file trespass charges against
you.
The reason we are taking this restrictive action is the behavior you displayed on (Date). On this
date (describe incident)
(Example description of why is was disruptive to the school environment- modify to describe
situation)
This behavior took place in a public setting where staff, students, and parents were present. You
were unwilling to comply with the principal’s directives to leave the building. When you were
asked to leave, you said you would not. The police were called to deescalate the situation, but you
left the building prior to their arrival.
These behaviors were extremely disruptive and interfered with our ability to maintain a safe
environment for students, staff and the public.
Please call if you need further clarification. With your cooperation and no additional incidents we
will consider removing these restrictions after the start of the __________ school year.

Sincerely,
Principal
The mission of the Iowa City Community School District is to ensure all students will become responsible, independent learners capable of making informed
decisions in a democratic society as well as in the dynamic global community; this is accomplished by challenging each student with a rigorous and creative
curriculum taught by a diverse, professional, caring staff and enriched through the resources and the efforts of families and the entire community.
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VIOLATION OF INDIVIDUAL RIGHTS — HATE CRIMES, §729A.2

729A.2 Violation of individual rights — hate crime.
“Hate crime” means one of the following public offenses when committed against a person
or a person’s property because of the person’s race, color, religion, ancestry, national origin,
political affiliation, sex, sexual orientation, age, or disability, or the person’s association with
a person of a certain race, color, religion, ancestry, national origin, political affiliation, sex,
sexual orientation, age, or disability:
1. Assault in violation of individual rights under section 708.2C.
2. Violations of individual rights under section 712.9.
3. Criminal mischief in violation of individual rights under section 716.6A.
4. Trespass in violation of individual rights under section 716.8, subsections 3 and 4.
92 Acts, ch 1157, §9
Referred to in §692.15, 708.2C, 712.9, 716.6A, 716.8

Wed Nov 25 03:04:01 2020
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Iowa Code 2021, Section 729A.2 (14, 0)

V.

Data Entry

● Entering Discipline Data into PowerSchool: Administrators
● Entering Discipline Data into PowerSchool: Teachers
● District definitions for behaviors that may be suspendable
● DE Definitions for Behavior: Office Referrals
● Running suspension data reports
● Running ODR Data for CSIP reporting
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Entering Discipline Data in PowerSchool: Administrators

1.

2.
3.
4.

Select a student
Click Discipline in the left menu under the "Information" grouping.
Click Discipline Entries from the menu
Click N
 EW in the upper right corner of the screen.

Fill out the following fields (bold indicates required field)
•
•

School year (defaults to current year)
Incident date

•
•

Incident time
Title (Title all entries “Incident”)

•
•
•

Referring Staff Member (select from drop-down menu)
Administrator (Select from the drop down)
Others involved (select from the dropdown)

•

Dollar amount (can leave blank)

•

Consequence served- choose yes or no

•

Points assigned SUSPENSIONS ONLY (Level 1-3 based on DPP binder) leave blank if not ISS/OSS

•

Charges filed- check box if yes

•

Police called-check box if yes

•

Incident description/ other information (Give a brief description)

•

Additional Admin. Information (additional notes can be added as incident is investigated)

•

Parental contact checkboxes and date- parent must be contacted for all major incidents, written notification is required for
all in school and out of school suspensions.

State reporting enterable fields include
•

Behavior incident number (auto filled)

•
•

Action taken (select from dropdown)
Problem behavior (select from dropdown)_Refer to the following sheet, "District Problem Behavior Definitions"

•

Choose ONLY from these options, according to the description that best matches the incident.
Zero tolerance policy expulsion (leave at 99, not applicable)

•
•

Length of removai (minimum of .5 ) This includes total days suspended in and out of school.
Date of removal (select from calendar)

•

Weapon type (select from dropdown)

•

Unsafe school choice (select from dropdown)

•

Location (select from dropdown)

•

Motivation (select from dropdown)

•

Restrained or seclusion (select from dropdown)

•

Major or minor incident (select from dropdown)

•

Instructional format (select from drop down)

After information is entered click SAVE in the lower, right corner of the screen.

► To view teacher referrals (majors only), select "Pending Referrals" on the GWAEA Discipline Menu.

► To edit an existing discipline record, click on the blue "Incident Date" in the discipline entry list, and the entire discipline
record will be visible.
Highlighted areas: Make sure all highlighted areas are entered accurately so we can run uniform discipline reports. If you are following up on
a teacher entered referral, make sure the problem behavior they identified and the one you select in the "State Reporting" section match. If
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they don't, rename the teachers problem behavior so it matches yours.

Entering Discipline Data in PowerSchool: Teachers
On the Start page, click Discipline on the left panel under GWAEA Apps.

Discipline Menu screen will come up. Select “Add new Discipline Entry”

Select student name from drop-down menu (only roster students are listed)
●

Grade level, IEP, and 504 will auto-fill.

Fill out the fields listed (* indicates required field)
●
●
●
●
●
●
●
●
●

School year, Incident date, and Incident time all default to current date/time; change if necessary.
Title (type in “student incident”)
Select location from drop-down menu
Select motivation (avoid “other motivation”)
Others involved
Problem Behavior: Refer to the following sheet, “District Problem Behavior Definitions.” Choose ONLY from
these options, according to the description that best matches the incident.
Dollar amount (leave blank; potential expenses can be described in Incident Description.)
Major or Minor: If the student was removed from the classroom, choose Major. If it was managed in the
classroom, select Minor.)
Incident Description/ Other Information: Give a brief description.

At the bottom of the page, “Send Admin Notification Email” is chosen if the incident is Major, choose “Save” if the incident is
listed as minor.
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District Problem Behavior Definitions:
Problem Behavior

Definition/Examples (See District Protocols and Procedures for more information)

1) Abusive or
inappropriate language

Verbal Aggression: A verbal confrontation, aggression, may or may not be mutual. Includes threats that are
direct but victim does not feel it falls in the category of harassment
Loud or disruptive noise/behavior in a public area
● Loud threats to punch peer
● Student instigates physical aggression between 2 other students
● Derogatory comments, name calling
● Threats, intimidation
● Student told teacher, “I’m going to punch you in the face” (Teacher did not feel threatened)
● Student yelled derogatory comments, swearing up and down the hallway for 15 minutes before
leaving the school.

Use this code to
identify Verbal
Aggression
Minor infractions can
be coded as disrespect.
(Disorderly Conduct)
2) Alcohol Related
(Controlled Substance)

Alcohol related incident (under or suspected to be under the influence, possession)

3) Arson
(Arson)

Burning property for a criminal or malicious reason
Causing an explosion
Combustibles
False pull of fire alarm

7) Defiance,
insubordination or
non-compliance
(DIN-DD)

Defiance: Student engages in high-intensity refusal to follow directions or talks back
● Not following school rules (cell phone, dress code)
● Talking on cell during class
● Enticing other students to misbehave
● Throwing materials on floor or in the air (not at a human target with intent to harm)
● Elopement from class or other areas
● Talking back
Insubordination: Quality or condition of being insubordinate, or being disobedient to authority.
● Failure to comply
● Refusal to follow adult directives, refusal to complete work
● Leaving expected area when directed otherwise, failing to go to a location when directed to

8) Disrespect
(DIN-DD)

Disrespect: Student delivers high intensity socially rude or dismissive messages to adults or students
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(Swearing, yelling, calling names, flipping off others, making other inappropriate gestures, indirect threats
made about staff/students not in their presence (I’m going to kill that teacher), indirect threats made to staff
not specific (I wish I could burn down your house)
9) Disruption
(DIN-DD)

Disruption: Overt behavior causing a significant disruption in a class/activity
Sustained loud talk, yelling, screaming, making noise with materials, horseplay, roughhousing, play fighting
brief, sustained out of seat behavior

11) Drug related
(Controlled Substance)

Controlled substance incidents: Possession, distribution, under the influence of/ suspicion of being under the
influence of illegal/prescription drugs.

5) Bullying
14) Harassment

Harassment and bullying: Any electronic, written, verbal, or physical act or conduct that is based on any
actual or perceived trait or characteristic of a person and that creates an objectively hostile school
environment that meets one or more of the following conditions:
●
Places the person in reasonable fear or harm to the person or substantial harm to the person’s
property;
●
Has a substantial and detrimental effect on the person’s physical or mental health;
●
Has the effect of substantially interfering with the person’s performance;
●
Has the effect of substantially interfering with the person’s ability to participate in or benefit from
the services, activities, or privileges provided by the district
Bullying: Involves a real or perceived imbalance of power
Harassment: Unwanted and/or aggressive behavior repeated or has the potential to be repeated over time.

(Harassment)

Physical Aggression
18) with injury
19) with serious bodily
injury
20) without injury
(Disorderly conduct/
Assault)

Physical Aggression: Brief physical contact not continuing into a fight
● Student slaps another student who hits them back and it ends
● One student pulls another students hair
● One student hits another student and the other student slaps them
● Pulled down another students pants on the way to bus
● Stood in front of another student’s locker, refused to move and slammed the locker shut
● Repetitive “neck checking” or “nut checking”
● Play fighting
Physical Aggression: Loud aggressive behavior in a public area causing major disruption/violent behavior,
no victims
● Toppling over desk, tables, chairs
● Punching wall, lockers
● Pushing over a large bookshelf in a state of rage

85

● Throwing large objects, not at human target
Assault: Perpetrator is going after a clear target with injury or no injury (Code as physical aggression)
Physical Fighting
21) with injury
22) with serious bodily
injury
23) without injury
(Disorderly Conduct)

Fighting: Mutual combat: Actions involving serious, physical, mutual combat (may cause injury, incidental
injury, no injury or pain only)

24) Property damage /
vandalism / misuse
(Criminal mischief)

Criminal Mischief: Intentionally damaging, defacing, altering, or destroying tangible property without
authority.

28) Theft
(Theft)

Theft: Stealing with intent of not giving property back. Possession of property with the intent to deprive the
owner of that property.
Burglary: Entering an "occupied structure" not open to the public without permission and with the intent of
committing a felony, assault or theft. Entering a public place when it's closed or staying after it closes

30) Tobacco Related
(Controlled Substance)

Tobacco related incident (under or suspected to be under the influence, possession)

31) Weapon related
(Weapons)

Use, possession, assaults or threats involving a weapon (can be dangerous/offensive weapon, look-a-like, toy
or dangerous object. Possession of a pocket knife, gun paraphernalia, written documents or drawings of
weapon. Indirect or direct threats stating use of a weapon.
Bomb threats
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Iowa Department of Education

Problem Behavior Definitions

Updated December 2018

Minor Problem Behaviors
Code

Behavior

1

24
27
28

Abusive or inappropriate
language, profanity
Defiance, insubordination, or
non-compliance
Disrespect
Disruption
Dress code violation
Physical aggression without
injury
Property damage/vandalism
Tardy
Technology violation

33

Other

7
8
9
10
20

Definition
Student engages in low-intensity instances of inappropriate language.
Student engages in brief or low-intensity failure to follow directions or talks back.
Student delivers low-intensity, socially rude or dismissive message to adults or students.
Student engages in low-intensity, but inappropriate disruption.
Student wears clothing that is near, but not within, the dress code guidelines defined by the school/district.
Student engages in non-serious, but inappropriate physical contact.
Student engages in low-intensity misuse of property
Student is late to class or the start of the school day.
Student engages in non-serious, but inappropriate (as defined by school) use of cell phone, pager, music/video players,
camera and/or computer.
Student engages in any other minor problem behaviors that do not fall within the above categories.

Major Problem Behaviors
Code
1

Behavior

2
3
4
5

Abusive or inappropriate
language, profanity
Alcohol related
Arson
Communication of a Threat
Bullying

6

Combustible related

7
8
9

Defiance, insubordination, or
non-compliance
Disrespect
Disruption

10

Dress code violation

Definition
Student delivers verbal messages that include swearing, name calling, or use of words in an inappropriate way.
Student is in possession of or is using alcohol
Student plans and/or participates in malicious burning of property.
Communication of a verifiable threat through any means to endanger students and/or staff en masse
Student delivers direct, indirect, or technology-based unwanted, aggressive behavior that involves a real or perceived
power imbalance. The behavior is repeated, or has the potential to be repeated, over time. The targeted student may
experience one or more of the following: fear of harm to themselves or property, detrimental effect on health, or
detrimental effect on performance or participation in school activities
Student is in possession of substances/objects readily capable of causing bodily harm and/or property damage
(matches, lighters, firecrackers, gasoline, lighter fluid).
Student engages in refusal to follow directions or talks back to teachers/staff.
Student delivers socially rude or dismissive messages to adults or students.
Student engages in behavior causing an interruption in a class or activity including sustained loud talk, yelling, or
screaming; noise with materials; horseplay or roughhousing; and/or sustained out-of-seat behavior.
Student wears clothing that does not fit within the dress code guidelines practiced by the school/district.
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11
12
13
14

Drug related
Forgery, plagiarism
Gang affiliation display
Harassment

15

Inappropriate display of
affection
Inappropriate location
Lying/cheating
Physical aggression with
injury

16
17
18

19

Physical aggression with
serious bodily injury

20

Physical aggression without
injury

21

Physical fighting with injury

22

Physical fighting with serious
bodily injury

23

Physical fighting without
injury
Property
damage/vandalism/misuse
Skip class
Special education
administrative law judge
decision
Tardy
Technology violation
Theft
Tobacco related
Truancy

24
25
26

27
28
29
30
31

Problem Behavior Definitions

Updated December 2018

Student is in possession of or is using illegal drugs/substances or imitations.
Student signs a person’s name without that person’s permission or claims someone else’s work as their own.
Student uses gesture, dress, and/or speech to display affiliation with a gang.
Student delivers direct, indirect, or technology based unwanted, aggressive behavior that involves a real or perceived
power imbalance that is related to race, color, national origin, sex or disability.
Student engages in inappropriate, consensual verbal and/or physical gestures or contact of a sexual nature with
another student/adult.
Student is in an area that is outside of school boundaries (as defined by school).
Student delivers a message that is untrue or deliberately violates rules about cheating.
Student engages in actions involving serious physical contact (e.g., hitting, punching, hitting with an object, kicking, hair
pulling, scratching, etc.) where either the offender(s) or victim(s) require professional medical attention. Does not
include bullying or harassment.
Student engages in actions involving serious physical contact (e.g., hitting punching, hitting with an object, kicking, hair
pulling, scratching, etc.) where either the offender(s) or victim(s) require off-site professional medical attention for
extreme physical pain, protracted and obvious disfigurement, protracted loss or impairment of the function of a bodily
member, organ, or faculty, or substantial risk of death.
Student engages in actions involving serious physical contact (e.g., hitting punching, hitting with an object, kicking, hair
pulling, scratching, etc.) where either the offender(s) or victim(s) do not require professional medical attention. Does
no include bullying or harassment.
Student engages in a mutual physical fight where the offender(s) or victim(s) require professional medical attention.
Does not include bullying or harassment.
Student engages in a mutual physical fight where either the offender(s) or victim(s) require off-site professional medical
attention for extreme physical pain, protracted and obvious disfigurement, protracted loss or impairment of the
function of a bodily member, organ, or faculty, or substantial risk of death.
Student engages in a mutual physical fight where the offender(s) or victim(s) do not require professional medical
attention. Does not include bullying or harassment.
Student participates in an activity that results in damage, destruction, or misuse of property.
Student leaves or misses class without permission.
Problem behavior involving a special education administrative law judge mandate due to threat of injury. This does not
apply to decision by the school board, juvenile court officer, juvenile court judge, or district court judge.
Student is late to class or the start of the school day. Make a decision making rule that would make this a Major.
Student engages in inappropriate use of cell phone, pager, music/video players, camera, and/or electronic devices.
Student is responsible for possessing or passing on someone else’s property.
Student is in possession of or is using tobacco
Student receives an ‘unexcused absence’ for ½ day or more.
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32
33

Weapon related
Other

Problem Behavior Definitions

Updated December 2018

Student is in possession of knives, guns (real or look alike), or other objects readily capable of causing bodily harm.
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Suspension Data Report
On the left-hand side of the PowerSchool screen under Discipline, select GWAEA Discipline.
● Select Reports
● Under Discipline Reports, select Data View

●
●
●
●
●
●
●

Click in Action Taken Field and Select In-School Suspension and Out-of-School Suspension
Change Graph By: To Problem Behavior
Under Date/Time enter the date range that you want to view the suspension data
School Year is defaulted to this year; you can still view last year’s data
Under Demographics you can narrow your data by selecting to view the data by gender, grade,
IEP or race.
Once you have entered your selections click on Build Graph at the top.
Your data will be displayed in a graph and all of the students will be listed below.

90

91

Pulling ODR Subgroup data for CSIPs
1. Open this sheet and make a copy of it by clicking on ‘File’ then ‘Make a copy’: CSIP ODR Major Referrals by
Subgroup. (You only have to do this step once, so you can reuse the same sheet. If you’ve used the sheet
before, clear out any previous data from the ‘Data’ tab.)
2. From the PowerSchool main page click on the following:
a. GWAEA Discipline
b. Reports
c. Custom Report Builder
d. Show Reports from Other Users
e. CSIP Subgroup Report
3. Under “Limits” select the correct school year and the date range desired:

4. Click ‘Run Report’
5. After the report runs click on ‘CSV’ to download the report as a sheet. Then open it.

6. Select and copy all of the data from the sheet, expect for the top row.
7. Paste the data into the ‘Data’ tab of the Google sheet you created in step 1.
8. Click on the ‘Summary’ tab, which should now show the Major referral counts by subgroup.
9. The subgroups are listed in the same order as they are on the CSIP document so you can copy and paste
those numbers directly into the CSIP for the appropriate date range.
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VI. Arson
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary
● Secondary
Interventions and Supports
● Secondary - Ripple Effects Interventions
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ICCSD Disciplinary and Response Protocol: Arson/Reckless Use of Fire: Elementary
Definitions:
Arson: crime of burning property: the burning of a building or other property for a criminal or malicious reason
Reckless use of fire: 1.Recklessly starting a fire or causing an explosion which endangers human life; 2. having started a fire, whether recklessly or not, and knowing that it is
spreading and will endanger the life or property of another, either failing to take reasonable measures to put out or control the fire or failing to give a prompt fire alarm; 3.
Damaging the property of another by reckless use of fire or causing an explosion.
Level
1

Violation
Arson

Disciplinary Action
5-10 day suspension and possible
recommendation to the School Board
for long term suspension or expulsion
(Determined in collaboration with the
Director of Student Services).

2

Reckless use of fire

2-4 day suspension and consideration
of long term suspension (in
collaboration with the Director of
Student Services).

3

Related incidents to
arson

Range of options: (interventions,
restorative practices, referral to SST,
detention, suspension up to 2 days)

False pull of fire
alarm

Response from administration and District Procedures
Response from Administrators:
- Always call the police/fire department if help is needed to ensure the safety of the school
environment or to restore order. If there is a direct threat to the school, follow evacuation
procedures.
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Call the
ESC/Director of Student Services.
- Level 3 violations are handled internally.
- Follow the Threat Reporting Directive from the School Board.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s).
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining
disciplinary action. SpEd Guide to suspension
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section
504”. Suspension and Expulsion of students served under Section 504
- If suspended, follow suspension protocol.Suspension Protocol
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)

Additional Procedures:
- Technology Use and Expectations (cell phone and other devices)
- Damage Report (Click on business office forms to report damage)

Depends on severity, frequency, and
disruption to the school environment

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions
when appropriate.
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ICCSD Disciplinary and Response Protocol: Arson/Reckless Use of Fire: Secondary
Definitions:

Arson: crime of burning property: the burning of a building or other property for a criminal or malicious reason
Reckless use of fire: 1. Recklessly starting a fire or causing an explosion which endangers human life; 2. having started a fire, whether recklessly or not, and
knowing that it is spreading and will endanger the life or property of another, either failing to take reasonable measures to put out or control the fire or
failing to give a prompt fire alarm; 3. Damaging the property of another by reckless use of fire or causing an explosion.

Level
1

Violation
Arson

Disciplinary Action
5-10 day suspension and
possible recommendation to
the School Board for long
term suspension or expulsion
(Determined in collaboration
with the Director of Student
Services).

2

Reckless
use of
fire

5-10 day suspension and
consideration of long term
suspension (in collaboration
with the Director of Student
Services).

3

False pull
of a fire
alarm
Related
incidents
to arson

Range of options:
(interventions, restorative
practices, referral to SAC,
referral to SST, detention,
suspension up to 3 days)
Depends on severity,
frequency, and disruption to
the school environment

Response from administration and District Procedures
Response from Administrators:
- Always call the police/fire department if help is needed to ensure the safety of the school environment or to restore
order. If there is a direct threat to the school, follow evacuation procedures.
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Call the ESC/Director of Student
Services.
- Level 3 violations are handled internally.
- Follow the Threat Reporting Directive from the School Board.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s).
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary action. See SpEd Guide
to suspension.
- If a student has a 504 refer to Suspension and Expulsion of students served under Section 504.
- If suspended, follow the suspension protocol Suspension Procedures
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures:
- Damage Report  (Click on business office forms to report damage)
- Technology Use and Expectations (cell phone and other devices)
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Arson-Elementary
Level/Violation
Level 1
Arson

Level 2
Reckless use of
fire
Level 3
Related
incidents to
arson

Clarification

Examples

Deliberately setting a fire in or near an occupied building
or a building where people are likely to be during school
hours or events and/or causing significant property
damage

Fire-setting: Setting a trash barrel on fire in the middle of a
field or parking lot, setting off fireworks in school

●

●
●

Setting off fireworks in school
Lighting item on fire, throwing it in garbage can starting it on fire
Lighting paper towels in the bathroom on fire, use of products to accelerate the fire

Related Incidents to arson

●
●
●
●
●

Present when another student started a fire in the trashcan (did not report)
Placed inappropriate items in a microwave resulting in a small, contained fire.
Lighting matches or a lighter in school
False pull of a fire alarm
Possession of a lighter, fireworks, matches in school

Combustible materials/liquids
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Arson- Secondary
Level/Violation
Level 1
Arson

Level 2
Reckless use of
fire

Clarification
Deliberately setting a fire in or near an occupied building
or a building where people are likely to be during school
hours or events and/or causing significant property
damage

Fire-setting: Setting a trash barrel on fire in the middle of a
field or parking lot, setting off fireworks in school
False pull of a fire alarm

Level 3
Related
incidents to
arson

Examples

Related Incidents to arson
Combustible materials/liquids

●

●
●
●
●
●
●
●

Setting off fireworks in school
Lighting item on fire, throwing it in garbage can starting it on fire
Lighting paper towels in the bathroom on fire, use of a product to accelerate the fire.
False pull of a fire alarm

Present when another student started a fire in the trashcan (did not report)
Placed inappropriate items in a microwave resulting in a small, contained fire.
Lighting matches or a lighter in school
Suspicious possession of combustible materials/liquids: fuel oil, paint, kerosenes, cesium,
magnesium, aluminum powder, calcium, sawdust, plastic dust, coal, flour and powdered metal
solvents, thinners, cleaners, adhesives, paints, waxes and polishes
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Ripple Effects Secondary Interventions for Reckless Use of Fire/Pulling
Fire Alarm
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VI. Assault
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary and Secondary
Additional Information
● Iowa Code 282.4 -Suspension- Expulsion IA Code: Assault on Personnel
● Iowa Code 708.1 Assault defined
Interventions and Supports
● Secondary - Ripple Effects Interventions
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ICCSD Disciplinary and Response Protocol: Assault, Elementary
Definitions:

Level
1

2

3

Assault with injury:
Perpetrator is going after a clear target with more significant injury
Simple Assault:
Perpetrator is going after a clear target - No injury /or minor injury
An assault may start as mutual (disorderly conduct). Once a clear “winner” is determined and the winner continues to fight, it becomes an assault.
Violation
Disciplinary Action
Response from administration and District Procedures
Assault with
4-10 day suspension and consideration of
Response from Administrators:
weapon
long term suspension or expulsion
- Always call the police if help is needed to ensure the safety of the school environment or to restore order.
(determined in collaboration with the
- Level 1 and Level 2 violations: Always a call to police if there is substantial injury but may not warrant a
Assault
Director of Student Services).
charge. Call the ESC/Director of Student Services.
- Review Assault / Sexual Assault ICCSD Emergency Procedures
- Follow the Threat Reporting Directive from the School Board.
- Level 3 violations are handled internally.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s). If sexual assault, only police
Assault
2-4 day suspension and consideration of
investigate.
long term suspension or expulsion (In
Assault against school personnel: The school must contact the police if there is significant injury to the staff
collaboration with the Director of Student
member. The staff member can personally file charges, regardless of injury.
Services.
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary action. See
SpEd Guide to suspension.
Simple assault Range of options: (interventions, restorative - If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504.”
practices, referral to SST, detention,
- If suspended, follow the suspension protocol listed in “Suspension Procedures” section.
suspension up to 2 days)
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
Depends on severity, student’s age, intent,
- Due Process (AG 546)
frequency, and disruption to the school
- Questioning of students by non- district officials (AG 545)
environment.
- Search and Seizure (AG 544)
Additional Procedures:
- Employee Accident and Exposure Reporting Procedures
- Technology Use and Expectations (cell phone and other devices)

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions when appropriate.
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ICCSD Disciplinary and Response Protocol: Assault, Secondary
Definitions:

Assault with injury: Perpetrator is going after a clear target with more significant injury
Simple Assault:
Perpetrator is going after a clear target - No injury /or minor injury
An assault may start as mutual (disorderly conduct). Once a clear “winner” is determined and the winner continues to fight, it becomes an assault.

Level
1

Violation
Assault

Disciplinary Action
5-10 day suspension and possible recommendation to the
School Board for a long term suspension or expulsion
(determined in collaboration with the Director of Student
Services).

Response from administration and District Procedures
Response from Administrators:
- Always call the police if help is needed to ensure the safety of the school environment or
to restore order.
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Call
the ESC/Director of Student Services.
- Review Assault / Sexual Assault ICCSD Emergency Procedures.
- Follow the Threat Reporting Directive from the School Board.

- Level 3 violations are handled internally. (A staff member or student may choose to
pursue charges on their own).

- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s) (if
2

3

Assault

Simple assault

5- 10 day suspension and consideration of long term
suspension or expulsion (In collaboration with the Director
of Student Services)

1st offence: Range of options: (interventions, restorative
practices, referral to SAC, referral to SST, detention,
suspension up to 3 days)
Depends on severity, frequency, and disruption to the
school environment.
If the incident continues after staff intervention it may be
treated as a level 2 violation.

sexual assault, only police investigate).

- Assault against school personnel (If level 1 or 2, school contacts police). If it is a level 3
-

police do not need to be contacted, however a staff member can determine if they want
to personally file charges.
Notify parents or guardian
If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining
disciplinary action. See SpEd Guide to suspension.
If a student has a 504 refer to “Suspension and Expulsion of students served under
Section 504.”
If suspended, follow the suspension protocol.

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures:
- Employee Accident and Exposure Reporting Procedures
- Technology Use and Expectations (cell phone and other devices)
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Assault
Level/Violation
Level 1
Assault with
weapon

Assault

Level 2
Assault

Level 3
Simple Assault

Clarification

Examples

Assaults with a weapon or objects capable of
inflicting serious injury

●

Student pulls out a look –a –like weapon/firearm during an assault

Assaults causing serious injury

●

Results in broken bones, scaring, head trauma, teeth knocked out)

Assaults involving choking

●

Restricting the airway for 5 seconds or blood flow to the head causes a student to go
unconscious

Group assault against a single victim (3 or more
people with 1 target)

●

Group of 5 students sought out one student and all hit student multiple times

Assaults with more than very minor injuries

●

Results in bleeding cuts, chunks of hair pulled out, loose teeth

Assaults with evidence of intent to cause serious
bodily harm but that do not result in serious injury

●
●
●

Kicking person in the head while down
Repeated blows
Gouging eyes

Assaults seemingly motivated by racial, gender or
ethnic bias or prejudice (hate crimes)
Assault with previous, documented incidents with
victim

●

Student yelled racial slurs and punched a student several times in the face

●

Student entered the classroom and hit targeted student (This happened outside
previous day)

Repeated Assaults (2nd offence of a level 3 incident)

●

Repeated offenses of level 3 may warrant level 2 placement on the rubric based on
severity and frequency

Simple assault with incidental injury

●
●

Results in red mark, scrape, scratch, bloody nose, no injury or pain only
Pushing, hitting, slapping, biting, punching or spitting on another student or staff
member.
Involved in a mutual fight, but the student continued to hit the other student who
disengaged.
Student hit the teacher
Pushed another student against the locker
Pulled an associates hair
Punched a staff member in the face
Held a student so they could be hit by a student
Throwing/pushing/poking or hitting another student or staff member with an object.
Hit and kicked a teacher until another adult intervened.

●
●
●
●
●
●
●
●
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1

SCHOOL ATTENDANCE AND TUITION, §282.4

282.4 Suspension — expulsion.
1. The board may, by a majority vote, expel any student from school for a violation of
the regulations or rules established by the board, or when the presence of the student is
detrimental to the best interests of the school. The board may confer upon any teacher,
principal, or superintendent the power temporarily to suspend a student, notice of the
suspension being at once given in writing to the president of the board.
2. A student who commits an assault, as defined under section 708.1, against a school
employee in a school building, on school grounds, or at a school-sponsored function shall be
suspended for a time to be determined by the principal. Notice of the suspension shall be
immediately sent to the president of the board. By special meeting or at the next regularly
scheduled board meeting, the board shall review the suspension and decide whether to hold
a disciplinary hearing to determine whether or not to order further sanctions against the
student, which may include expelling the student. In making its decision, the board shall
consider the best interests of the school district, which shall include what is best to protect
and ensure the safety of the school employees and students from the student committing the
assault.
3. A student shall not be suspended or expelled pursuant to this section if the suspension
or expulsion would violate the federal Individuals with Disabilities Education Act.
4. Notwithstanding section 282.6, if a student has been expelled or suspended from
school and has not met the conditions of the expulsion or suspension, the student shall not
be permitted to enroll in a school district until the board of directors of the school district
approves, by a majority vote, the enrollment of the student.
[C73, §1735, 1756; C97, §2782; C24, 27, 31, 35, 39, §4271; C46, 50, 54, 58, 62, 66, 71, 73, 75,
77, 79, 81, §282.4]
89 Acts, ch 210, §10; 94 Acts, ch 1131, §7; 94 Acts, ch 1199, §66; 95 Acts, ch 218, §27; 96
Acts, ch 1215, §51; 2010 Acts, ch 1061, §180; 2013 Acts, ch 90, §71
Referred to in §279.9A, 280.21B, 282.5

Tue Nov 24 22:19:12 2020
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Iowa Code 2021, Section 282.4 (18, 0)

1

ASSAULT, §708.1

708.1 Assault defined.
1. An assault as defined in this section is a general intent crime.
2. A person commits an assault when, without justification, the person does any of the
following:
a. Any act which is intended to cause pain or injury to, or which is intended to result in
physical contact which will be insulting or offensive to another, coupled with the apparent
ability to execute the act.
b. Any act which is intended to place another in fear of immediate physical contact which
will be painful, injurious, insulting, or offensive, coupled with the apparent ability to execute
the act.
c. Intentionally points any firearm toward another, or displays in a threatening manner
any dangerous weapon toward another.
3.
An act described in subsection 2 shall not be an assault under the following
circumstances:
a. If the person doing any of the enumerated acts, and such other person, are voluntary
participants in a sport, social or other activity, not in itself criminal, and such act is a
reasonably foreseeable incident of such sport or activity, and does not create an unreasonable
risk of serious injury or breach of the peace.
b. If the person doing any of the enumerated acts is employed by a school district or
accredited nonpublic school, or is an area education agency staff member who provides
services to a school or school district, and intervenes in a fight or physical struggle, or
other disruptive situation, that takes place in the presence of the employee or staff member
performing employment duties in a school building, on school grounds, or at an official
school function regardless of the location, whether the fight or physical struggle or other
disruptive situation is between students or other individuals, if the degree and the force of
the intervention is reasonably necessary to restore order and to protect the safety of those
assembled.
[C51, §2594, 2597; R60, §4217, 4220; C73, §3875, 3878, 3879; C97, §4771, 4774, 4775; S13,
§4771; C24, 27, 31, 35, 39, §12929, 12930, 12934; C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, §694.1,
694.2, 694.6; C79, 81, §708.1]
95 Acts, ch 191, §49; 2002 Acts, ch 1094, §1; 2013 Acts, ch 90, §183
Referred to in §135.108, 232.52, 236.2, 282.4, 671A.2, 707.2, 708.2, 708.2A, 708.2B, 708.2C, 708.3, 708.3A, 708.3B, 709.11, 711.3B, 719.1,
724.26, 905.15, 907.3

Wed Nov 25 03:00:03 2020
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Iowa Code 2021, Section 708.1 (14, 0)

Ripple Effects Secondary Interventions for Assault
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VI. Controlled Substances
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary
● Secondary
Additional Information
● State of Iowa Code 280.24: Reporting Drug or Alcohol Possession
Interventions and Supports
● Secondary - Ripple Effects Interventions
● Vaping information and treatment
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ICCSD Disciplinary and Response Protocol: Controlled Substances/ Alcohol/ Cigarettes (Possession and under the influence): Elementary
Controlled substances: Drugs or other substances that are controlled under the Controlled Substances Act (CSA). Examples: heroin, lysergic acid diethylamide (LSD), marijuana, morphine,
phencyclidine (PCP), cocaine. This includes prescription drugs. Examples: Methylphenidate, Xanax, codeine, hydrocodone
Level
1

Violation
Delivery and/or sell of controlled
substances

Disciplinary Action
4-10 day suspension and
possible recommendation to
the School Board for long term
suspension or expulsion
(determined in collaboration
with the Director of Student
Services).

2

Possession of drug paraphernalia
(personal use).

2-4 day suspension.
Consideration of long term
suspension (In collaboration
with the Director of Student
Services).

Being under the influence of
alcohol/drugs
3

Additional controlled substance
violations

Range of options:
(interventions, restorative
practices, referral to SST,
detention, suspension up to 2
days)
Depends on severity,
frequency, and disruption to
the school environment

Response from administration and District Procedures
Response from Administrators:
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Call the
ESC/Director of Student Services.
- Review Threat Directive
- Level 3 violations are handled internally.
- If you are ever concerned about the student’s physical well-being immediately call 911.
- A district nurse can conduct an Impairment Assessment if a student is suspected of being under the
influence (see following page).
- Follow the Threat Reporting Directive from the School Board.
- Direct all media to the Community Affairs department.
- Both police and school conduct investigations. Ensure due process for student(s).
- Notify parents or guardians.
- Confiscate any drugs, alcohol, and paraphernalia and turn it over to the police. Cigarettes and
lighters are confiscated by administration and turned over to parents.
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary
action. See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504” .
- If suspended, follow the suspension protocol.
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546 )
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)

Additional Procedures:
- Technology Use and Expectations (cell phone and other devices)
Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions when appropriate
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ICCSD Disciplinary and Response Protocol: Controlled Substances/ Alcohol/ Cigarettes (Possession and under the influence): Secondary

Controlled substances: Drugs or other substances that are controlled under the Controlled Substances Act (CSA). Examples: heroin, lysergic acid diethylamide (LSD), marijuana,
morphine, phencyclidine (PCP), cocaine. This includes prescription drugs. Examples: Methylphenidate, Xanax, codeine, hydrocodone
Level
1

Violation
Delivery and/or sell
of controlled
substances

Disciplinary Action
5-10 day suspension and possible
recommendation to the School Board for
long term suspension or expulsion
(determined in collaboration with the
Director of Student Services).

Response from administration and District Procedures
Response from Administrators:
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Call the
ESC/Director of Student Services.
- Level 3 violations are handled internally.
- If you are ever concerned about the student’s physical well-being immediately call 911.
- Follow the Threat Reporting Directive from the School Board.

- A district nurse can conduct an Impairment Assessment if a student is suspected of being under
the influence).
Direct all media to the Community Affairs department.
Both police and school conduct investigations. Ensure due process for student(s).
Notify parents or guardians.
Confiscate any drugs, alcohol, and paraphernalia and turn it over to the police. Cigarettes and
lighters are confiscated by administration and turned over to parents.
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining
disciplinary action. See SpEd Guide to suspension.
- If student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
- If suspended, follow the suspension protocol.

-

2

Possession of drug
paraphernalia
(personal use).

5-10 day suspension. Consideration of
long term suspension (In collaboration
with the Director of Student Services).

Being under the
influence of
alcohol/drugs
3

Additional
controlled
substance
violations

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures:
- Technology Use and Expectations (cell phone and other devices)

Range of options: (interventions,
restorative practices, referral to SAC,
referral to SST, detention, suspension up
to 3 days)
Depends on severity, frequency, and
disruption to the school environment
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Controlled Substance: Elementary
Level/Violation
Level 1
Delivery and/or
sell of
controlled
substances

Clarification

Examples

Possession of controlled substances with the
intent to deliver/sell, i.e. possession of larger
quantities of drugs, esp. with indication of sales
such as lists, digital scales, packaging materials,
etc.

●
●

Student sold marijuana (any controlled substances) to multiple people
Student in possession of a large quantity and variety of drugs packaged for sale

Possession of drug paraphernalia (personal use)

●

Student shared personal use marijuana (or other controlled substance) with another
student on school premises/ school transportation
Possession of any controlled substance including possession of prescription,
non-prescription or synthetic drugs
Student gave their personal prescription medication to another student at school.
Student in possession of drug paraphernalia
Student purchased drugs from another student at school
Possession of alcohol (including powdered alcohol) at school
Use of drugs or alcohol on school property/school transportation
Student took prescription medication from another student and ingested it

Level 2
Possession of
drugs/ drug
paraphernalia

●

Use of alcohol or drugs at school

●
●
●
●
●
●

Level 3
Additional
violations

Additional controlled substance violations

●
●
●
●
●

Student suspected of being under the influence of alcohol or drugs
Student came to school or school event under the influence of alcohol/drugs (no use at
school)
Possession of prescription drugs (personal prescription)
Smoked tobacco products in school facility
Use or possession of tobacco products, cigarettes, e-cigarettes, vape pen or products
of a similar nature.
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Controlled Substance: Secondary
Level/Violation
Level 1
Delivery
and/or sell of
controlled
substances

Clarification

Examples

Possession of controlled substances with the
intent to deliver/sell, i.e. possession of larger
quantities of drugs, esp. with indication of sales
such as lists, digital scales, packaging materials,
etc.

●
●

Student sold marijuana (any controlled substances) to multiple people
Student in possession of a large quantity and variety of drugs packaged for sale

Possession of drug paraphernalia (personal use)

●

Student shared personal use marijuana (or other controlled substance) with
another student on school premises/ school transportation
Possession of any controlled substance including possession of prescription,
non-prescription or synthetic drugs
Student gave their personal prescription medication to another student at school.
Student in possession of drug paraphernalia
Student purchased drugs from another student at school
Possession of alcohol (including powdered alcohol) at school
Use of drugs or alcohol on school property/school transportation
Student took prescription medication from another student and ingested it

Level 2
Possession of
drugs/ drug
paraphernalia/
alcohol

●

Use of alcohol or drugs at school

●
●
●
●
●
●

Level 3
Additional
violations

Additional controlled substance violations

●
●
●
●
●

Student suspected of being under the influence of alcohol or drugs
Student came to school or school event under the influence of alcohol/drugs (no
use at school)
Possession of prescription drugs (personal prescription)
Smoked tobacco products in school facility
Repeated use or possession of tobacco products, cigarettes, e-cigarettes, vape
pen or products of a similar nature outside of building, on school property (law
requires students to be 18). First offence work with parents. Repeated offence
may involve suspension.
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UNIFORM SCHOOL REQUIREMENTS, §280.24

280.24 Procedures for reporting drug or alcohol possession or use.
The board of directors of each public school and the authorities in charge of each
accredited nonpublic school shall prescribe procedures to report any use or possession of
alcoholic liquor, wine, or beer or any controlled substance on school premises to local law
enforcement agencies, if the use or possession is in violation of school policy or state law.
The procedures may include a provision which does not require a report when the school
officials have determined that a school at-risk or other student assistance program would be
jeopardized if a student self reports.
97 Acts, ch 126, §38

Wed Feb 08 03:27:43 2017
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Ripple Effects Secondary Interventions for Controlled Substance
Use/Possession
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Vaping:
In lieu of suspension- Consider assigning students a research report on the impact of vaping.
- Have them summarize website/link/article on vaping
- If a student is willing, have them work with a trusted adult on the “My Life, My
Quit” program
General Information about Vaping
The “Vaping vs. Reality” video
CDC’s newsroom
VapeFactsNJ.com
Incorruptible.us
CDC.GOV

Parent Information Video
The “Hiding in Plain Sight” video

Program to stop Vaping (free and confidential way to quit smoking or vaping)
https://www.mylifemyquit.com/  Connect with a personal quitting. Call
1-800-QUIT-NOW or Enroll today

Iowa Vape-Free Schools Toolkit
Iowa Department of Public Health
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VI. Criminal Mischief
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary and Secondary
Interventions and Supports
● Secondary - Ripple Effects Interventions
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ICCSD Disciplinary and Response Protocol: Criminal Mischief: Elementary
Definition:
Level
1

Criminal Mischief: Intentionally damaging, defacing, altering, or destroying tangible property without authority.
Violation
Extensive Property Damage
($1, 000 +)

2

Property Damage ($500-1,000)

3

Minor criminal
mischief/vandalism
$0-$500

Disciplinary Action
4-10 day suspension and possible
recommendation to the School Board
for long term suspension or expulsion
(Determined in collaboration with the
Director of Student Services).

2-4 day suspension. Consideration of
a long term suspension (In
collaboration with the Dir. of Student
Services).
Range of options: (interventions,
restorative practices, referral to SST,
detention, suspension up to 2 days)

Response from administration and District Procedures
Response from Administrators:
- Level 1-Level 3 violations are handled internally.
- Direct all media to the Community Affairs Department.
- Follow Threat Reporting Directive from the School Board.
- School conducts investigation. Ensure due process for student(s).
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining
disciplinary action. See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under
Section 504.”
- If suspended, follow the suspension protocol.

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)

Additional Procedures:
- Equipment Damage Report
- Complete work order and submit to Physical Plant if damage to
property or facility needs repair.
- Technology Use and Expectation

Depends on severity, frequency, and
disruption to the school environment

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of
discipline/interventions when appropriate.
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ICCSD Disciplinary and Response Protocol: Criminal Mischief: Secondary
Definition:
Criminal Mischief: Intentionally damaging, defacing, altering, or destroying tangible property without authority.
Level
Violation
Disciplinary Action
Response from administration and District Procedures
1
Extensive
5-10 day suspension and possible
Response from Administrators:
Property
recommendation to the School Board for long
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Notify the
Damage
term suspension or expulsion (Determined in
ESC / Director of Student Services.
($1, 000 +)
collaboration with the Director of Student
- Level 3 violations are handled internally.
Services).
- Follow the Threat Reporting Directive from the School Board

-

Direct all media to the Community Affairs Department.
Both police and school conduct investigations. Ensure due process for student(s).
Notify parents or guardian
If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary
action. See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
- If suspended, follow the suspension protocol.

2

3

Property
Damage
$500-$1000

5-10 day suspension. Consideration of a long
term suspension (In collaboration with the Dir. of
Student Services).

Minor criminal
mischief/vand
alism
$0-$500

Range of options: (interventions, restorative
practices, referral to SAC, referral to SST,
detention, suspension up to 3 days)

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures:
- Equipment Damage Report
- Complete work order and submit to Physical Plant if damage to
property or facility needs repair.
- Technology Use and Expectations (cell phone and other devices)

Depends on severity, frequency, and disruption
to the school environment
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Criminal Mischief
Level/Violation
Level 1
Extensive
Property Damage
($1, 000 +)

Level 2
Property Damage
($500-1000)

Level 3
Property Damage
($0-$500)

Clarification

Examples

Vandalism involving damage to property that is
excessive or beyond the resources of the school to
investigate and deal with (e.g. multiple perpetrators,
esp. if they are not all identified; multiple victims;
damage over $1,000, or damage that cannot be easily
repaired, cleaned, etc
Vandalism involving damage to property that is
excessive or beyond the resources of the school to
investigate and deal with (e.g. multiple perpetrators,
esp. if they are not all identified; multiple victims;
damage over $500, or damage that cannot be easily
repaired, cleaned, etc.

●

Threw a laptop on the floor, damaging it.

Criminal mischief seemingly motivated by racial,
gender or ethnic bias or prejudice (hate crimes)

●

Spray painted graffiti including epithets on school building or targeting a specific
protected group

Minor criminal mischief/vandalism that does not fit
into medium definition

●
●
●
●
●
●

Spray painted graffiti on school building
Punched a locker causing damage
Purposely throwing another students cell phone, breaking the screen or causing damage.
Threw$120.00 calculator against wall destroying it
Broke a teacher/student’s eye glasses
Kicked a glass door, breaking it

●

Public defecation
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Ripple Effects Secondary Interventions for Criminal Mischief
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VI. D
 efiance, Insubordination/Non Compliance, Disrespect, and Disruption
Clarification and examples (All level 3 violations)
●

Elementary and Secondary

Interventions and Supports
● Secondary - Ripple Effects Interventions for Defiance,Insubordination, etc
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‘Defiance, Insubordination/Non Compliance, Disrespect, and Disruption: All considered a level 3 or minor offence
ICCSD Goals:
No out of school suspensions in this category. Reduce in school suspensions in these categories. Try alternative means of discipline/interventions

Defiance

Student engages in high-intensity refusal to
follow directions or talks back

Examples:
Actively not following explicit school rules (cell phone, dress code)
Talking on cell phone during class
Trying to entice other students to misbehave
Throwing workbooks, paper on the floor or in the air. (Not at a human target in an attempt to harm)
Elopement from class: In other areas of the facility
Talking back

Insubordination/Non
-Compliance

The quality or condition of being
insubordinate, or of being disobedient to
authority. Failure to comply

Refusal to follow adult directives
Refusal to complete work
Leaving expected area when directed otherwise, failing to go to a location when directed to

Disrespect

Student delivers high-intensity socially rude or
dismissive messages to adults or students

Swearing, yelling
Calling names
Flipping off others making other inappropriate gestures
Indirect threats made about staff/students: Not in their presence “I’m going to kill that teacher”
Indirect threats made to staff (not specific) “I wish I could get rid of you forever”

Disruption

Overt behavior causing a significant disruption
in a class/activity

Sustained loud talk
Yelling
Screaming
Excessive, intentional noise with materials
Horseplay, roughhousing, play fighting (brief)
Sustained out of seat behavior
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Ripple Effects Interventions for Defiance,Insubordination, etc.
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VI. Disorderly Conduct
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary and Secondary
Interventions and Supports
● Ripple Effects Interventions (Secondary)
● Diversion Program (Police may determine a student can participate in this program
and have disorderly charges deferred)
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ICCSD Disciplinary and Response Protocol: Disorderly Conduct, Elementary
Disorderly Conduct:
Fighting:

Verbal Aggression:

Level
1

Violation
Fighting

Fighting (mutual combat) Loud or disruptive noise/behavior, violent behavior (no victims), racial epithet (inciting someone to fight)
Mutual combat: Actions involving serious physical contact in which an injury may occur
Physical Aggression:: A confrontation, tussle or physical aggression that may or may not result in injury. Physical altercations are distinguished from verbal altercations by the use of
physical force or contact. The altercation is brief, not resulting in a fight.
A verbal confrontation, aggression, may or may not be mutual

Disciplinary Action
4-10 day suspension and possible
recommendation to the School Board for long
term suspension or expulsion (determined in
collaboration with the Director of Student
Services).

Depends on severity, frequency, and
disruption to the school environment.

Response from administration and District Procedures
Response from Administrators:
- Always call the police if help is needed to ensure the safety of the school environment or to restore
order.
- Level 1 and Level 2 violations: Always a call to police if there is substantial injury but may not warrant a
charge. Notify the ESC/Director of Student Services.
- Follow the Threat Reporting Directive from the School Board.
- Level 3 violations are handled internally.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s).
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary action.
See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
- If suspended, follow the suspension protocol.

Range of options: (interventions, restorative
practices, referral to SST, detention,
suspension up to 2 days)

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
- Anti-bullying /Harassment (AG 502 , 502.3, AG 502.4, AG 105)

Depends on severity, frequency, and
disruption to the school environment.
2

3

Fighting

Fighting
Physical
Aggression
Verbal Aggression

2-4 day suspension. Consideration of long
term suspension (In collaboration with the
Director of Student Services).

Depends on severity, premeditation,
frequency, intent, student’s age and
disruption to the school environment.

Additional Procedures
- Technology Use and Expectations (cell phone and other devices)

If the incident continues after staff
intervention, it may increase discipline.

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions when appropriate.
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ICCSD Disciplinary and Response Protocol: Disorderly Conduct, Secondary
Disorderly Conduct:
Fighting:
Physical Aggression:
Verbal Aggression:

Level
1

Violation
Fighting

2

Fighting

3

Fighting (mutual combat) Loud or disruptive noise/behavior, violent behavior (no victims), racial epithet (inciting someone to fight)
Mutual combat: Actions involving serious physical contact in which an injury may occur
A confrontation, tussle or physical aggression that may or may not result in injury. Physical altercations are distinguished from verbal altercations by the use of physical force or contact.
The altercation is brief, not resulting in a fight.
A verbal confrontation, aggression, may or may not be mutual

Fighting
Physical Altercation

Disciplinary Action
5-10 day suspension and possible
recommendation to the School Board for
long term suspension or expulsion
(determined in collaboration with the
Director of Student Services).

Response from administration and District Procedures
Response from Administrators:
- Always call the police if help is needed to ensure the safety of the school environment or to restore order.
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Police will determine if
the case may be referred to the Diversion Program. Notify the ESC/Director of Student Services.
- Level 3 violations are handled internally. Administration conferences with student and parent, providing
information on the Diversion Program.
Depends on severity, frequency, and
- Follow the Threat Reporting Directive from the School Board.
disruption to the school environment.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s).
5-10 day suspension. Consideration of long
term suspension (In collaboration with the - Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary action.
Director of Student Services).
See SpEd Guide to suspension.
If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
Depends on severity, frequency, and
- If suspended, follow the suspension protocol.
disruption to the school environment.

Range of options: (interventions,
restorative practices, referral to SAC,
referral to SST, detention, suspension up
to 5 days)

Verbal Altercation
Depends on severity, premeditation,
frequency, and disruption to the school
environment.

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
- Anti-bullying /Harassment (AG 502, 502.3, AG 502.4, AG 105)
Additional Procedures
- Technology Use and Expectations (cell phone and other devices)

If the incident continues after staff
intervention, it may be treated as a level 2
violation.
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Disorderly Conduct
Level
Level 1
Fighting
Level 2
Fighting

Clarification
Mutual combat causing serious injury

Fight resulting in broken bones, scaring, head trauma, teeth knocked out

Mutual combat causing significant injury
Repeated Fighting (2nd offence of a level 3 incident)

Fight resulting in bleeding cuts, chunks of hair pulled out, loose teeth
Repeated instances of level 3 may warrant level 2 placement on the rubric based on severity and
frequency
Disruptive fights may include some of the following components:
● Fight continued after adult intervention
● Premeditated
● Public setting
● Student continuing to pursue other student after adult intervention
● Student continuing to instigating fight after adult intervention
● Significant staff/police involvement required to stop fight

Disruptive fight

Level 3
Fighting
Physical
Aggression

Epithet targeting protected group

Fighting motivated by bias/prejudice

Mutual combat causing incidental injury, no injury or
pain only

Fights that result in incidental injury: red mark, scrape, scratch, bloody nose, no injury or pain
only

A confrontation, tussle or physical aggression that
may or may not result in injury.

Mutual aggression, brief, not continuing into a fight
● Student slaps another student who hits them back and it ends
● One student pulls another students hair
● Student hits a student, they hit them back (very brief)
● One student hits another student and the other student slaps them
● Pulled down another student's pants on the way to bus
● Stood in front of another student’s locker, refused to move when asked, and slammed
the locker shut
● Repetitive “neck checking” or “nut checking”

Physical altercations are distinguished from verbal
altercations by the use of physical force or contact
The altercation is brief, not resulting in a fight

Loud aggressive behavior in a public area causing
major disruption

Verbal
Aggression

Examples

Violent behavior, no victims

●
●
●
●

Toppling over desk, tables, chairs
Punching wall, lockers
Pushing over a large bookshelf in a state of rage
Throwing large objects, not at human target

Play fighting

●

Students engage in behavior that appears as fighting. Students state they are “playing”

A significant verbal confrontation, aggression (may
or may not be mutual)

●
●
●
●

Loud threats to punch peer
Student instigates physical aggression between 2 other students
Name calling, derogatory comments, threats, intimidation
Student told teacher “I’m going to punch you in the face” (Teacher did not feel
threatened)

This may include threats that are direct but victim
does not feel it falls in the category of harassment
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Loud or disruptive noise/behavior in a public area

●

Student yelled derogatory comments, swearing up and down the hallway for 15
minutes before leaving the school

Note difference between Disorderly Conduct (mutual combat) and Assault: Assault Perpetrator is going after a clear target. An assault may start as mutual (disorderly conduct). Once a clear
“winner” is determined and the winner continues to fight, it becomes an assault
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Ripple Effects Interventions for Disorderly Conduct
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VI. Harassment
Harassment: Response Protocol Harassment
● Elementary
● Secondary
Harassment: Clarification of levels and examples
● Elementary and Secondary
Sexual Harassment: Response Protocol
● Elementary
● Secondary
SexualHarassment: Clarification of levels and examples
● Elementary and Secondary
Interventions and Supports
● Secondary - Ripple Effects Bullying Interventions
● Secondary - Ripple Effects Sexual Harassment Interventions
● Secondary - Ripple Effects Interventions for Discriminatory Behavior

130

ICCSD Disciplinary and Response Protocol: Harassment, Elementary
Harassment: Student delivers direct, indirect or technology based unwanted aggressive behavior that involves a real or perceived power imbalance that is related to race, color, national origin, sex or
disability.
Bullying: Student delivers direct, indirect or technology based unwanted aggressive behavior that involves a real or perceived power imbalance that is related to race, color, national origin, sex or
disability. The behavior is repeated, or has the potential to be repeated, over time. The targeted student may experience one or more of the following: fear of harm to themselves or property, detrimental
effect on health, or detrimental effect on performance or participation in school activities.

1

Harassment/
Bullying: (Repeated
stalking

4-10 day suspension and possible
recommendation to the School Board
for long term suspension (determined
in collaboration with the Director of
Student Services).

2

Harassment
/Bullying (repeated
after “Founded”
case, threats)

2-4 day suspension. Consideration of
long term suspension (In
collaboration with the Director of
Student Services).

3

Harassment/Bullying
(Intent to intimidate,
annoy, or alarm
another person)

Range of options: (interventions,
restorative practices, referral to SST,
detention, suspension up to 2 days)
Depends on severity, frequency,
student’s age and disruption to the
school environment

Response from Administrators:
- Level 1-Level 3 violations are handled internally and every report of harassment and bullying is
documented in PowerSchool. Police are contacted in extreme situations when school
interventions are not effective.
- Follow district anti-bullying and harassment procedures.LINK
- Follow the Threat Reporting Directive from the School Board.
- Direct all media to the Community Affairs Department.
- Conduct investigation. Ensure due process for student(s). If sexual assault, only police
investigate.
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining
disciplinary action. See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
- If suspended, follow the suspension protocol.
Board Policies and Admin Regulations :Board Policies and Admin. Guidelines
- Anti-bullying /Harassment (AG 105, 105.1)
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures:
- Technology Use Expectations (cellphone and other devices )

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions
when appropriate

131

ICCSD Disciplinary and Response Protocol: Harassment, Secondary
Harassment: Student delivers direct, indirect or technology based unwanted aggressive behavior that involves a real or perceived power imbalance that is related to race, color, national origin, sex or
disability.
Bullying: Student delivers direct, indirect or technology based unwanted aggressive behavior that involves a real or perceived power imbalance that is related to race, color, national origin, sex or
disability. The behavior is repeated, or has the potential to be repeated, over time. The targeted student may experience one or more of the following: fear of harm to themselves or property, detrimental
effect on health, or detrimental effect on performance or participation in school activities.

Level
1

Violation
Harassment/
Bullying: (Repeated
stalking)

Disciplinary Action
5-10 day suspension and possible
recommendation to the School Board for
long term suspension (determined in
collaboration with the Director of
Student Services).

2

Harassment /Bullying
(repeated after
“Founded case”,
threats)

5-10 day suspension. Consideration of
long term suspension (In collaboration
with the Director of Student Services).

3

Harassment/Bullying
(Intent to intimidate,
annoy, or alarm
another person)

Range of options: (interventions,
restorative practices, referral to SAC,
referral to SST, detention, suspension up
to 3 days)
Depends on severity, frequency,
student’s age and disruption to the
school environment

Response from administration and District Procedures
Response from Administrators:
- Level 1 and Level 2 violations: Always a call to the police but may not warrant a charge.
Notify the ESC/ Director of Student Services/Director of Equity.
- Level 3 violations are handled internally and every report of harassment and bullying is
documented in PowerSchool.
- Follow Threat Reporting Directive from the School Board.
- Follow district anti-bullying and harassment procedures.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s). (If sexual
assault only police investigate).
- Notify parents or guardian
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining
disciplinary action. See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section
504.”
- If suspended, follow suspension protocol .
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Anti-bullying /Harassment (AG 105, 105.1 )
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures
- Technology Use Expectations (cellphone and other devices).
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Harassment
Level
Level 1

Clarification

Examples

Stalking and/or repeated harassment against a
particular victim (bullying)
Level 2
Harassment with threat to kill or commit forcible
felony
Case determined “founded” at District level and
additional incident occurs.

●
●

This can include serious threats to kill or commit a forcible felony (sexual abuse, serious
injury, shooting)
Student told teacher, “I know where you live. Tonight, I am coming to your house and
will kill your kids and light your house on fire.”

Harassment seemingly motivated by racial, gender or
ethnic bias or prejudice (hate crimes)
Harassment: Unwanted and/or aggressive behavior
repeated or has the potential to be repeated over time.

●
●

Student sent pictures and/or derogatory comments on social media of another student.
Student called student derogatory names on two occasions, made threats and attempted to
throw small objects at the student.

Intent to intimidate, annoy, or alarm another person.

●

Repeated incidents with one victim or multiple
victims

●
●

Student threatened another student, running his finger across his throat. Victim had been
slapped and hit by this student previously.
Student coursed another student to give them money/ do homework
Made threats to beat up student after school

Level 3

Threats
Bullying: involves a real or perceived imbalance of
power
Note: Direct threats may fall into disorderly conduct (verbal aggression) depending on the severity and the perception of the victim.
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ICCSD Disciplinary and Response Protocol: Sexual Harassment, Elementary
Sexual Harassment: Unwelcome sexual advances, requests for sexual favors, and other verbal or physical harassment of a sexual nature. It can include
offensive remarks about a person’s sex. For example, it is illegal to harass a woman by making offensive comments about women in general.
Level
1

Violation
Sexual Harassment

Disciplinary Action
4-10 day suspension and possible
recommendation to the School
Board for long term suspension or
expulsion (determined in
collaboration with the Director of
Student Services).

2

Sexual Harassment

2-4 day suspension. Consideration
of long term suspension (In
collaboration with the Director of
Student Services).

Response from administration and District Procedures
Response from Administrators:
- Level 1- Level 3 violations are handled internally. Police are contacted in extreme cases or if sexual
assault is suspected.
- Follow the Threat Reporting Directive from the School Board.
- Follow Technology Use Expectations (cellphone and other devices)
- Direct all media to the Community Affairs department.
- Both police and school conduct investigations. Ensure due process for student(s). (If sexual assault
only police investigate).
- Notify parents or guardian
- Follow district anti-bullying and harassment procedures.

- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary
3

Sexual Harassment

Range of options: (interventions,
restorative practices, referral to SST,
detention, suspension up to 2 days)
Depends on severity, frequency,
and disruption to the school
environment

action. See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
- If suspended, follow suspension protocol.
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Anti-bullying /Harassment (AG 105, 105.1)

- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions
when appropriate
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ICCSD Disciplinary and Response Protocol: Sexual Harassment, Secondary

Sexual Harassment:  Unwelcome sexual advances, requests for sexual favors, and other verbal or physical harassment of a sexual nature. It can include
offensive remarks about a person’s sex. For example, it is illegal to harass a woman by making offensive comments about women in general.

Level
1

2

Violation
Sexual Harassment:

Sexual Harassment

Disciplinary Action
5-10 day suspension and possible
recommendation to the School
Board for long term suspension or
expulsion (determined in
collaboration with the Director of
Student Services).
5-10 day suspension. Consideration
of long term suspension (In
collaboration with the Director of
Student Services).

Response from administration and District Procedures
Response from Administrators:
- Level 1 and Level 2 violations: Always a call to police but may not warrant a charge. Call the
ESC/Director of Student Services/Equity Director.
- Level 3 violations are handled internally.
Follow the Threat Reporting Directive from the School Board.
Follow Technology Use Expectations (cellphone and other devices)
Direct all media to the Community Affairs Department.
Both police and school conduct investigations. Ensure due process for student(s). (If sexual
assault only police investigate).
- Notify parents or guardian

-

- Follow district anti-bullying and harassment procedures.
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary
3

Sexual Harassment

Range of options: (interventions,
restorative practices, referral to
SAC, referral to SST, detention,
suspension up to 3 days)

- If student has a 504 refer to “Suspension and Expulsion of students served under Section 504”
- If suspended, follow the suspension protocol.

Depends on severity, frequency,
and disruption to the school
environment

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Anti-bullying /Harassment (AG 105, 105.1)
- Due Process (AG 546)

action. See SpEd Guide to suspension.

- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
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Sexual Harassment
Level/Violation
Level 1
Sexual
Harassment

Clarification
Stalking and/or repeated sexual harassment against a particular
victim (bullying)

Examples
●

Unwanted touching in genital area with a student that did not give consent or is not able to
give consent

●

Posting of inappropriate pictures or stories on social media.

●
●
●

Unwanted touching over clothing in non-genital area
Offensive remarks about a person’s gender or sexual orientation
Demanding sexual actions of victims

Sexual abuse (NOT sexual harassment or unwanted touching
over clothing in non-genital area)
Indecent Exposure (NOT streaking, flashing, mooning)
Unwanted touching over clothing in non-genital area

Level 2
Sexual
Harassment

Sexual harassment with threat to kill or commit forcible felony
Unwelcome sexual advances, requests for sexual favors, and
other verbal or physical harassment of a sexual nature.
Unwanted touching over clothing in non-genital area
(Repeated incidents with one victim or multiple victims)

Level 3
Sexual
Harassment

Case determined “founded” at the district level and an
additional incident occurs.
Unwelcome sexual advances, requests for sexual favors, and
other verbal or physical harassment of a sexual nature.
Repeated incidents with one target or multiple targets
Repeated derogatory comments, threats, name calling,
intimidation of a sexual nature
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Ripple Effects Interventions for Harassment/Bullying
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Ripple Effects Interventions for Sexual Harassment
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Ripple Effects Interventions for Discriminatory Behavior
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VI. Theft
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary and Secondary
Interventions and Supports
● Secondary - Ripple Effects Interventions for Theft
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ICCSD Disciplinary and Response Protocol: Theft/Burglary, Elementary
Definition:

Level
1

Theft:
Burglary

Violation
Burglary

Stealing with intent of not giving property back. Possession of property with the intent to deprive the owner of that property.
Entering an "occupied structure" that isn't open to the public without permission and with the intent of committing a felony, assault or theft.
Entering a public place when it's closed or staying in such a place after it closes

Disciplinary Action
4-10 day suspension and possible
recommendation to the School
Board for long term suspension or
expulsion (determined in
collaboration with the Director of
Student Services).

Response from administration and District Procedures
Response from Administrators:
- Level 1 violations: Always a call to police but may not warrant a charge. Notify the ESC/Director of
Student Services.
- Level 2 and 3 violations are handled internally.
- Follow the Threat Reporting Directive from the School Board.

-

Direct all media to the Community Affairs Department.
Both police and school conduct investigations. Ensure due process for student(s).

Notify parents or guardian
If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary action.
See SpEd Guide to suspension.
- If a student has a 504 refer to “Suspension and Expulsion of students served under Section 504”.

- If suspended, follow suspension protocol.

2

Theft

3

Minor
Theft

2-4 day suspension. Consideration of
long term suspension (In
collaboration with the Director of
Student Services).
Range of options: (interventions,
restorative practices, referral to SST,
detention, suspension up to 2 days)

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Search and Seizure (AG 544)
- Questioning of students by non- district officials (AG 545)

Additional Procedures
- Technology Use and Expectations (cell phone and other devices)
- Theft report

Depends on severity, frequency,
student’s age, intent and disruption
to the school environment

Note: It would be highly unusual (but permissible) for K-2nd grade students to receive suspensions for level 3 offences. Please utilize other methods of discipline/interventions when
appropriate
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ICCSD Disciplinary and Response Protocol: Theft/Burglary, Secondary
Definition:

Level
1

2

3

Theft:
Burglary

Violation
Burglary

Theft

Minor Theft

Stealing with intent of not giving property back. Possession of property with the intent to deprive the owner of that property.
Entering an "occupied structure" that isn't open to the public without permission and with the intent of committing a felony, assault or theft.
Entering a public place when it's closed or staying in such a place after it closes

Disciplinary Action
5-10 day suspension and possible
recommendation to the School Board
for long term suspension or
expulsion (determined in
collaboration with the Director of
Student Services).
5-10 day suspension. Consideration
of long term suspension (In
collaboration with the Director of
Student Services).

Range of options: (interventions,
restorative practices, referral to SAC,
referral to SST, detention, suspension
up to 3 days)
Depends on severity, frequency,
student’s age and disruption to the
school environment

Response from administration and District Procedures
Response from Administrators:

- Level 1 and Level 2 violations: Always a call to the police but may not warrant a charge. Notify the ESC/
-

Director of Student Services.
Level 3 violations are handled internally.
Follow Threat Reporting Directive.
Direct all media to the Community Affairs Department.
Both police and school conduct investigations. Ensure due process for student(s).

Notify parents or guardian
If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to determining disciplinary action.
See SpEd Guide to suspension.
- If student has a 504 refer to “Suspension and Expulsion of students served under Section 504” .
- If suspended, follow suspension protocol.

Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)

- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures
- Theft report
- Technology Use and Expectations (cell phone and other devices)
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Theft
Level/Violation
Level 1
Burglary
Level 2
Theft

Clarification

Examples

Entering an "occupied structure" that isn't open to the
public without permission and with the intent of
committing a felony, assault or theft

●

Entering a public place when it's closed or staying in such a place after it closes to take
computers.

Failure to return stolen property, refusal to make
restitution, or failure to pay restitution promptly

●
●
●
●

Knowingly receiving services or goods that you fail to pay for
Stealing and refusal to return item
Student stole cell phone and did not return it
Theft of credit cards from staff or students

●
●

Entering a school after it closes or staying after it closes with no other crime committed
Steal cell phone or other item and return it

Pattern of theft over a period of time/ not isolated
incident
Evidence of fraud, elaborate deception or scheme, or
identity theft
Burglary of school property with multiple victims or
property loss and/or damage
Level 3
Minor Theft

Minor Theft
Minor theft with items returned
Entering a public place after it closes or staying after
it closes.
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RIpple Effects Interventions for Theft
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VI. Weapons
Response Protocol
● Elementary
● Secondary
Clarification of levels and examples
● Elementary and Secondary
Additional Information
● Pictures of knives that are dangerous weapons (Stiletto/butterfly)
● Iowa Code 724.1 Offensive Weapons (Definition)
● Iowa Code 702.7 Dangerous Weapons (Definition)
● Iowa City Code of Ordinances: Toy Guns and Slingshots
● Coralville, IA Code of Ordinances Discharging Weapons
● North Liberty, IA Code of Ordinances
● Iowa Code 280.17B Students suspended or expelled for possession of dangerous
weapons
● Iowa Code 280.21B Expulsion — weapons in school
● Iowa Code 280.17A Procedures for handling dangerous weapons.
● Iowa Code 280.21B Expulsion — weapons in school
● Iowa Code 282.5 Readmission of student.
● Iowa Code 724.4A Weapons free zones — enhanced penalties
● Iowa Code 724.4B Carrying firearms on school grounds — penalty — exceptions
Interventions and Supports
● Secondary - Ripple Effects Interventions for Weapons/Threats
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ICCSD Disciplinary and Response Protocol: Weapons, Elementary
Dangerous weapon: (see 702.7) any instrument or device designed for use in inflicting death or injury upon a human being or animal, and which is capable of doing so. Additionally, any instrument or device which is
actually used in a manner to indicate the person intends to inflict death or serious injury upon the other, and which, when so used, is capable of doing so. Dangerous weapons include but are not limited to any offensive
weapon (see 724.1), pistol, revolver, or other firearm, dagger, razor, stiletto, switchblade knife, knife having a blade exceeding five inches in length, or any portable device or weapon directing an electric current, impulse,
wave, or beam that produces a high-voltage pulse designed to immobilize a person.
Offensive weapon: (see 724.1) These are also considered dangerous weapons: machine gun, short barreled rifle or short barreled shotgun, bomb, grenade, poisonous gas, ballistic knife (butterfly knife).
Dangerous weapons or objects: (defined in AG 541) Dangerous objects or any instrument used as a weapon in the school includes any object used to intimidate, coerce, scare, or threaten a student or school district
employee. This includes but is not limited to clubs, nunchucks, brass knuckles, knives regardless of blade length, stun guns, BB and pellet guns, toy guns used or displayed as real guns and unloaded guns.
Fire arm: (BP 106) This includes, but is not limited to any weapon designed to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a weapon, or any
explosive, incendiary or poison gas.
Look-a-like: Any weapon that could be mistaken for a real one (BB, pellet, CO (2) guns) including look-a-like weapons with an orange tip. Some of these may fall into the category of a dangerous weapon.

Level
1

Violation
Use of a dangerous weapon
Possession of a firearm
Assaults that involve a weapon or object capable of doing
serious bodily injury or harm
Bomb Threat (specific/direct threat)

2

Possession of a dangerous weapon, look-a-like or
dangerous object
Threaten to use a dangerous weapon, look-a-like or
dangerous object in the possession of a student
Written documents or drawings of weapons with direct
threats.

Disciplinary Action
4-10 day suspension (determined
in collaboration with the Director
of Student Services).
Recommend to School Board long
term suspension or expulsion
(determined in collaboration with
the Director of Student Services).
2-4 day suspension (determined in
collaboration with the Director of
Student Services).
Recommend to School Board long
term suspension or expulsion
(determined in collaboration with
the Director of Student Services).

Direct threats made towards an individual specifically
stating use of a dangerous weapon.

3

Student threatens to bring a dangerous weapon to school.
Possession of a pocket knife or knife not falling into the
category of dangerous or offensive weapons

1st offense: Range of options
includes: interventions, detention,
up to 2 day suspension.

Possession of gun paraphernalia
Written documents or drawings of weapons with indirect
threats
Possession of a squirt gun or toy gun that could not be
mistaken for a real gun

Disciplinary action imposed
depends upon severity, student’s
age, intent, frequency, and
disruption to the school
environment.

Response from Administration and District Procedures
Response from Administrators:
- Always call the police if help is needed to ensure the safety of the school
environment or to restore order.
- Level 1 and Level 2 violations: Always call the police but it may not warrant a
charge. Call the ESC/Director of Student Services.
- Review Weapons or Armed Assailant ICCSD Emergency Protocol (& in this
tabbed section).
- Review Bomb Threat, Bomb Threat Checklist, Intruder, Hostage, Threat,
and/or Suspicious Package ICCSD Emergency Protocol
- Confiscate weapons, look-a-likes, dangerous objects or any instrument used
as a weapon.
- Follow Threat Reporting Directive from the School Board.
- Level 3 violations are handled internally.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for
student(s).
- Notify parents or guardians.
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to
determining disciplinary action. See SpEd Guide to suspension.
- If student has a 504 refer to “Suspension and Expulsion of students served
under Section 504”
- If suspended, follow suspension protocol
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)
Additional Procedures
- Technology Use and Expectations

Indirect threats made towards an individual/group
specifically stating use of a dangerous weapon
146

ICCSD Disciplinary and Response Protocol: Weapons, Secondary
Dangerous weapon: (see 702.7) any instrument or device designed for use in inflicting death or injury upon a human being or animal, and which is capable of doing so. Additionally, any instrument or device which is
actually used in a manner to indicate the person intends to inflict death or serious injury upon the other, and which, when so used, is capable of doing so. Dangerous weapons include but are not limited to any offensive
weapon (see 724.1), pistol, revolver, or other firearm, dagger, razor, stiletto, switchblade knife, knife having a blade exceeding five inches in length, or any portable device or weapon directing an electric current, impulse,
wave, or beam that produces a high-voltage pulse designed to immobilize a person.
Offensive weapon: (see 724.1) These are also considered dangerous weapons: machine gun, short barreled rifle or short barreled shotgun, bomb, grenade, poisonous gas, ballistic knife (butterfly knife).
Dangerous weapons or objects: (defined in AG 541) Dangerous objects or any instrument used as a weapon in the school includes any object used to intimidate, coerce, scare, or threaten a student or school district
employee. This includes but is not limited to clubs, nunchucks, brass knuckles, knives regardless of blade length, stun guns, BB and pellet guns, toy guns used or displayed as real guns and unloaded guns.
Fire arm: (BP 106) This includes, but is not limited to any weapon designed to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a weapon, or any
explosive, incendiary or poison gas.
Look-a-like: Any weapon that could be mistaken for a real one (BB, pellet, CO (2) guns) including look-a-like weapons with an orange tip. Some of these may fall into the category of a dangerous weapon.

Level
1

Violation
Use of a dangerous weapon
Possession of a firearm
Assaults that involve a weapon or object capable of doing
serious bodily injury or harm
Bomb Threat (Direct/Specific)

2

Possession of a dangerous weapon, look-a-like or dangerous
object
Threaten to use a dangerous weapon, look-a-like or
dangerous object in the possession of a student
Written documents or drawings of weapons with direct
threats.

3

Direct threats made towards an individual specifically stating
use of a dangerous weapon.
Possession of a pocket knife or knife not falling into the
category of dangerous or offensive weapons
Possession of gun paraphernalia but not gun
Written documents or drawings of weapons with indirect
threats
Possession of a squirt gun or toy gun that could not be
mistaken for a real gun
Indirect threats made towards an individual specifically
stating use of a dangerous weapon

Disciplinary Action
5-10 day suspension and
possible recommendation
to the School Board for a
long term suspension or
expulsion (determined in
collaboration with the
Director of Student
Services).
5-10 day suspension and
possible recommendation
to the School Board for a
long term suspension or
expulsion (determined in
collaboration with the
Director of Student
Services).

Range of options:
(interventions,
restorative practices,
referral to SAC, referral to
SST, detention,
suspension up to 3 days)
Disciplinary action
imposed depends upon
severity, frequency, and
disruption to the school
environment.

Response from Administration and District Procedures
Response from Administrators:
- Always call the police if help is needed to ensure the safety of the school
environment or to restore order.
- Level 1 and Level 2 violations: Always call the police but it may not warrant a
charge. Call the ESC/Director of Student Services.
- Review Weapons, Armed Assailant, Bomb Threat, Bomb Threat Checklist,
Intruder, Hostage, Threat, and/or Suspicious Package ICCSD Emergency Protocol.
- Confiscate weapons, look-a-likes, dangerous objects or any instrument used as a
weapon.
- Level 3 violations are handled internally.
- Follow the Threat Reporting Directive from the School Board.
- Direct all media to the Community Affairs Department.
- Both police and school conduct investigations. Ensure due process for student(s).
- Notify parents or guardians.
- If a student has an IEP refer to AEA SpEd Procedures (Red Book) prior to
determining disciplinary action. See SpEd Guide to suspension.
- If student has a 504 refer to “Suspension and Expulsion of students served under
Section 504”
- If suspended, follow the suspension protocol.
Board Policies and Admin Regulations: Board Policies and Admin. Guidelines
- Due Process (AG 546)
- Questioning of students by non- district officials (AG 545)
- Search and Seizure (AG 544)

Additional Procedures
- Technology Use and Expectations
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Weapons
Level
Level 1

Clarification
Possession, threat, use of a dangerous weapon or
offensive weapon

Examples
Dangerous weapon: (see 702.7) any instrument or device designed for use in inflicting death or injury upon a
human being or animal, and which is capable of doing so. Additionally, any instrument or device which is actually
used in a manner to indicate the person intends to inflict death or serious injury upon the other, and which, when
so used, is capable of doing so. Dangerous weapons include but are not limited to any offensive weapon (see
724.1), pistol, revolver, or other firearm, dagger, razor, stiletto, switchblade knife, knife having a blade exceeding
five inches in length, or any portable device or weapon directing an electric current, impulse, wave, or beam that
produces a high-voltage pulse designed to immobilize a person.

Assaults that involve a weapon or object capable of doing
serious bodily injury or harm

Offensive weapon: (see 724.1) These are also considered dangerous weapons: machine gun, short barreled rifle
or short barreled shotgun, bomb, grenade, poisonous gas, ballistic knife (butterfly knife).
Dangerous weapons or objects: (defined in AG 541) Dangerous objects or any instrument used as a weapon in the
school includes any object used to intimidate, coerce, scare, or threaten a student or school district employee.
This includes but is not limited to clubs, nunchucks, brass knuckles, knives regardless of blade length, stun guns,
BB and pellet guns, toy guns used or displayed as real guns and unloaded guns.

Bomb threat/ Shooting threat

Student calls school making a threat to blow up/shoot up the school or posts threat on social media

Possession of a dangerous weapon, look-a-like or
dangerous object.
Direct threats made towards an individual specifically
stating use of a dangerous weapon.
Threat made with a look-a-like or dangerous object in the
possession of a student
Written documents or drawings of weapons with direct
threats

Look-a-like weapon: Any weapon that could be mistaken for a real one (BB, pellet, CO (2) guns) including
look-a-like weapons with an orange tip. Some of these may fall into the category of a dangerous weapon.
Direct threat: “I know where you live. Tonight I am coming to your house to shoot you, your mom and dog.”

Possession of a pocket knife or knife not falling into the
category of dangerous or offensive weapons
Possession of gun paraphernalia but not gun

Possession on a kitchen knife or pocket knife (blade less than 5 inches)

Written documents or drawings of weapons with indirect
threats
Possession of a squirt gun or toy gun that could not be
mistaken for a real gun (or knife)
Indirect threats made towards an individual specifically
stating use of a dangerous weapon

Indirect Threat: When I have a bad day, things are going to blow

Level 2

Dangerous objects: Any instrument used as a weapon in the school. This includes any object used to intimidate,
coerce, scare, or threaten someone.
Drawing of a person shooting at an identified target

Level 3

Possession of BB’s, cartridges

Possession of a plastic, see through squirt gun. Possession of a plastic toy knife (part of a Halloween costume)
Indirect threats: “You’re going to get yours. I’ll stab someone if you keep that up,”
“I’m going to blow this place up if you don’t stop.”
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Stiletto Knife

Butterfly Knife
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WEAPONS, §724.1

724.1 Offensive weapons.
1. An offensive weapon is any device or instrumentality of the following types:
a. A machine gun. A machine gun is a firearm which shoots or is designed to shoot more
than one shot, without manual reloading, by a single function of the trigger.
b. Any weapon other than a shotgun or muzzle loading rifle, cannon, pistol, revolver or
musket, which fires or can be made to fire a projectile by the explosion of a propellant charge,
which has a barrel or tube with the bore of more than six-tenths of an inch in diameter, or
the ammunition or projectile therefor, but not including antique weapons kept for display or
lawful shooting.
c. A bomb, grenade, or mine, whether explosive, incendiary, or poison gas; any rocket
having a propellant charge of more than four ounces; any missile having an explosive charge
of more than one-quarter ounce; or any device similar to any of these.
d. A ballistic knife. A ballistic knife is a knife with a detachable blade which is propelled
by a spring-operated mechanism, elastic material, or compressed gas.
e. Any part or combination of parts either designed or intended to be used to convert any
device into an offensive weapon as described in paragraphs “a” through “d”, or to assemble
into such an offensive weapon, except magazines or other parts, ammunition, or ammunition
components used in common with lawful sporting firearms or parts including but not limited
to barrels suitable for refitting to sporting firearms.
f. Any bullet or projectile containing any explosive mixture or chemical compound capable
of exploding or detonating prior to or upon impact, or any shotshell or cartridge containing
exothermic pyrophoric misch metal as a projectile which is designed to throw or project a
flame or fireball to simulate a flamethrower.
2. An offensive weapon or part or combination of parts therefor shall not include the
following:
a. An antique firearm. An antique firearm is any firearm, including any firearm with a
matchlock, flintlock, percussion cap, or similar type of ignition system, manufactured in or
before 1898 or any firearm which is a replica of such a firearm if such replica is not designed
or redesigned for using conventional rimfire or centerfire fixed ammunition or which uses
only rimfire or centerfire fixed ammunition which is no longer manufactured in the United
States and which is not readily available in the ordinary channels of commercial trade.
b. A collector’s item. A collector’s item is any firearm other than a machine gun that by
reason of its date of manufacture, value, design, and other characteristics is not likely to be
used as a weapon. The commissioner of public safety shall designate by rule firearms which
the commissioner determines to be collector’s items and shall revise or update the list of
firearms at least annually.
c. Any device which is not designed or redesigned for use as a weapon; any device which
is designed solely for use as a signaling, pyrotechnic, line-throwing, safety, or similar device;
or any firearm which is unserviceable by reason of being unable to discharge a shot by means
of an explosive and is incapable of being readily restored to a firing condition.
[C27, 31, 35, §12960-b1; C39, §12960.01; C46, 50, 54, 58, 62, 66, §696.1; C71, 73, 75, 77,
§696.1, 697.10, 697.11; C79, 81, §724.1]
83 Acts, ch 7, §1; 88 Acts, ch 1164, §2, 3; 92 Acts, ch 1004, §1, 2; 2000 Acts, ch 1116, §7;
2013 Acts, ch 90, §205; 2014 Acts, ch 1092, §148; 2015 Acts, ch 30, §194; 2016 Acts, ch 1044,
§1, 4; 2017 Acts, ch 69, §1
Referred to in §124.401, 724.2, 809.21, 809A.17

Wed Nov 25 03:03:08 2020
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DEFINITIONS, §702.7

702.7 Dangerous weapon.
A “dangerous weapon” is any instrument or device designed primarily for use in inflicting
death or injury upon a human being or animal, and which is capable of inflicting death
upon a human being when used in the manner for which it was designed, except a bow
and arrow when possessed and used for hunting or any other lawful purpose. Additionally,
any instrument or device of any sort whatsoever which is actually used in such a manner
as to indicate that the defendant intends to inflict death or serious injury upon the other,
and which, when so used, is capable of inflicting death upon a human being, is a dangerous
weapon. Dangerous weapons include but are not limited to any offensive weapon, pistol,
revolver, or other firearm, dagger, razor, stiletto, switchblade knife, knife having a blade
exceeding five inches in length, or any portable device or weapon directing an electric
current, impulse, wave, or beam that produces a high-voltage pulse designed to immobilize
a person.
[S13, §4775-1a; C24, 27, 31, §12936; C35, §12935-g1, 12936; C39, §12935.1, 12936; C46, 50,
54, 58, 62, 66, 71, 73, 75, 77, §695.1, 695.2; C79, 81, §702.7]
88 Acts, ch 1164, §1; 2008 Acts, ch 1151, §1
Referred to in §280.17A, 280.17B, 671A.2, 708.11, 708.13, 719.1

Wed Nov 25 02:59:28 2020
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UNIFORM SCHOOL REQUIREMENTS, §280.17B

280.17B Students suspended or expelled for possession of dangerous weapons.
The board of directors of a public school and the authorities in control of a nonpublic school
shall prescribe procedures for continued school involvement with a student who is suspended
or expelled for possession of a dangerous weapon, as defined in section 702.7, on school
premises in violation of state law and for the reintegration of the student into the school
following the suspension or expulsion.
95 Acts, ch 191, §22

Tue Nov 24 22:19:03 2020
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UNIFORM SCHOOL REQUIREMENTS, §280.21B

280.21B Expulsion — weapons in school.
The board of directors of a school district and the authorities in charge of a nonpublic
school which receives services supported by federal funds shall expel from school for a
period of not less than one year a student who is determined to have brought a weapon to
a school or knowingly possessed a weapon at a school under the jurisdiction of the board
or the authorities. However, the superintendent or chief administering officer of a school
or school district may modify expulsion requirements on a case-by-case basis. This section
shall not be construed to prevent the board of directors of a school district or the authorities
in charge of a nonpublic school that have expelled a student from the student’s regular
school setting from providing educational services to the student in an alternative setting.
If both this section and section 282.4 apply, this section takes precedence over section
282.4. For purposes of this section, “weapon” means a firearm as defined in 18 U.S.C. §921.
This section shall be construed in a manner consistent with the federal Individuals with
Disabilities Education Act, 20 U.S.C. §1400 et seq.
95 Acts, ch 191, §23
Referred to in §279.9A

Tue Nov 24 22:19:05 2020
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UNIFORM SCHOOL REQUIREMENTS, §280.17A

280.17A Procedures for handling dangerous weapons.
The board of directors of a public school and the authorities in control of a nonpublic
school shall prescribe procedures requiring school officials to report to local law enforcement
agencies any dangerous weapon, as defined in section 702.7, possessed on school premises
in violation of school policy or state law.
95 Acts, ch 191, §21

Tue Nov 24 22:19:02 2020
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UNIFORM SCHOOL REQUIREMENTS, §280.21B

280.21B Expulsion — weapons in school.
The board of directors of a school district and the authorities in charge of a nonpublic
school which receives services supported by federal funds shall expel from school for a
period of not less than one year a student who is determined to have brought a weapon to
a school or knowingly possessed a weapon at a school under the jurisdiction of the board
or the authorities. However, the superintendent or chief administering officer of a school
or school district may modify expulsion requirements on a case-by-case basis. This section
shall not be construed to prevent the board of directors of a school district or the authorities
in charge of a nonpublic school that have expelled a student from the student’s regular
school setting from providing educational services to the student in an alternative setting.
If both this section and section 282.4 apply, this section takes precedence over section
282.4. For purposes of this section, “weapon” means a firearm as defined in 18 U.S.C. §921.
This section shall be construed in a manner consistent with the federal Individuals with
Disabilities Education Act, 20 U.S.C. §1400 et seq.
95 Acts, ch 191, §23
Referred to in §279.9A

Tue Nov 24 22:19:05 2020
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SCHOOL ATTENDANCE AND TUITION, §282.5

282.5 Readmission of student.
When a student is suspended by a teacher, principal, or superintendent, pursuant to section
282.4, the student may be readmitted by the teacher, principal, or superintendent when the
conditions of the suspension have been met, but when expelled by the board the student may
be readmitted only by the board or in the manner prescribed by the board.
[R60, §2054; C73, §1735, 1756; C97, §2782; C24, 27, 31, 35, 39, §4272; C46, 50, 54, 58, 62,
66, 71, 73, 75, 77, 79, 81, §282.5]
94 Acts, ch 1091, §23; 95 Acts, ch 218, §28; 96 Acts, ch 1215, §52
Referred to in §279.9A

Tue Nov 24 22:19:13 2020
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WEAPONS, §724.4A

724.4A Weapons free zones — enhanced penalties.
1. As used in this section, “weapons free zone” means the area in or on, or within one
thousand feet of, the real property comprising a public or private elementary or secondary
school, or in or on the real property comprising a public park. A weapons free zone shall not
include that portion of a public park designated as a hunting area under section 461A.42.
2. Notwithstanding sections 902.9 and 903.1, a person who commits a public offense
involving a firearm or offensive weapon, within a weapons free zone, in violation of this
or any other chapter shall be subject to a fine of twice the maximum amount which may
otherwise be imposed for the public offense.
94 Acts, ch 1172, §53

Wed Nov 25 03:03:11 2020
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WEAPONS, §724.4B

724.4B Carrying firearms on school grounds — penalty — exceptions.
1. A person who goes armed with, carries, or transports a firearm of any kind, whether
concealed or not, on the grounds of a school commits a class “D” felony. For the purposes of
this section, “school” means a public or nonpublic school as defined in section 280.2.
2. Subsection 1 does not apply to the following:
a. A person listed under section 724.4, subsection 4, paragraphs “b” through “f” or “j”.
b. A person who has been specifically authorized by the school to go armed with, carry,
or transport a firearm on the school grounds, including for purposes of conducting an
instructional program regarding firearms.
c. A licensee under chapter 80A or an employee of such a licensee, while the licensee or
employee is engaged in the performance of duties, and if the licensee or employee possesses a
valid professional or nonprofessional permit to carry weapons issued pursuant to this chapter.
95 Acts, ch 191, §53; 2013 Acts, ch 90, §207; 2017 Acts, ch 69, §7
Referred to in §232.52

Wed Nov 25 03:03:12 2020
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Ripple Effects Interventions for Weapons/Threats
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